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Dipattamenton Kontribusion yan Adu'ana RAY TENORIO, L1 e pamvermor Magaliti
DEPAHTMENT OF JOHN P, CAMACHO. Director

Direktot

REVENUE AND TAXATION o

a2 GOVERNMENT OF GUAM Gubetnamenton Guahan

Procurement No.: REP/DRT 14-000-01 Re-Evaluation and Re-Appraisal of Real Property

Dear Prospective Offeror:
Buenas yan Hafa Adai!

We would like to thank you for your interest in submitting a proposal to provide reappraisal and revaluation
services to the Department of Revenue and Taxation.

The Department of Revenue and Taxation on January 3, 2014 issued a Request for Proposal (RFP) to interested
company to do business on Guam under the laws of Guam, to provide reappraisal and revaluation services to
the Department of Revenue and Taxation. Therefore, this is to invite your company to submit a proposal to this
RFP.

To register as an interested company, you must complete, si gn and fax the “Acknowledgement of Receipt of
RFP” form to Department of Revenue and Taxation Government of Guam at (671) 633-2643. In the event any
amendments to the RFP are issued, the acknowledgement will ensure that all interested parties are informed of
such change(s).

Thank you in advance for your response and we look forward to working with your company.

JOHN P. CAMACHO, Director
Department of Revenue and Taxation

Post Office Box 23607, Guam Main Facility. Guam 96921 = Tel. / Talifon: (671) 635-1817/19 « Fax / Faks: {671) 633 -2643



Dipattamenton Kontribusion yan Adu’ana RAY TENGHI. L1 s eremor Maga ihi
DEPARTMENT OF JOHN P, CAMACHO, Director

REVENUE AND TAXATION  *=mgmit

~o GOVERNMENT OF GUAM Gubetnamenton Guahan

ACKNOWLEDGEMENT OF RECEIPT OF RFP

Procurement No.: RFP/DRT 14-000-01

Altention: Director. Department of Revenue and Taxation
From: e e
Subject: Registration of interest to provide REAPPRAISAL and REVALUATION SERVICE

To register as an interested company. you must complete, sign and fax o (671) 633-2643 or hand deliver 1o Edmond G.
Villanueva at 124) Army Drive. Barrigada. Guam 96913 and must reference RFP/DRT14-000-01 Reappraisal and
Revaluation Services.  The Department of Revenue and Taxation cannot guarantee that your company will receive any
amendments or notices o the RFP issued unless the information below is completed. signed and submitied as provided
herein.

| Date: =

Eompany_Ngme: 7

Contact Person & Title:

Contact Infermation: Telephone No.: ( )
FacsimileNo.: ( )
E-Mail address:

E-Mail address: _

Mailing address:

Street address:

Signature

Date:

Post Office Box 23607, Guam Main Facility, Guam 96921 « Tal. / Talifon: (671) 635-1817/19 » Fax / Faks: (671) 633 -2643
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REQUEST FOR PROPOSALS
FOR A REVALUATION / REAPPRAISAL
FOR GUAM
RFP No. RFP/DRT-14-000-01

This Request for Proposals announces the Department of Revenue & Taxation,
Government of Guam (DRT), Tax Assessor’s intent to update the property tax
assessment records and value for all taxable, government, federal properties (may be
subject to restrictions) exempted properties, vacant land, constructed or unconstructed
improvements, residential, commercial, industrial, and special use properties on Guam.
The purpose of this Request for Proposals is to solicit proposals from qualified
contractors to provide this type of service, to implement and convert the collected data
on the Government Property Assessment System (GPAS) and Computer Assisted Mass
Appraisal (CAMA) property tax software currently in use by the Department of
Revenue & Taxation, Government of Guam, Real Property Tax Division.

The GPAS software is known as “Government Revenue Management” (GRM) .
Manatron who is now known as “Thompson Reuters Government Revenue
Management” are the owners of this software. Their software manages the entire
property life cycle, which has a Geographic Information System (GIS) integration,
valuation, assessment administration, cashiering, tax billing and collection, delinquents
and tax sales and the Computer Assisted Mass Appraisal (CAMA) Software.

Contractors desiring to provide services must deliver one (1) original and ten (10)
typed written copies of their proposal to Department of Revenue and Taxation,
Director’s office, second floor, #1240 Army Drive, Barrigada, Guam 96913 no later than
4:00p.m., January 20, 2014.

Any proposals received after 4:00pm on January 20, 2014 will be rejected.
All proposals shall be sealed, addressed to Assessor marked as:
“PROPOSAL FOR 2013 REVALUATION/REAPPRAISAL OF REAL PROPERTY"”

All information pertaining to the contractors technical and management approach to
completing this project, as well as the proposed cost and timetable, shall be presented in
the proposal. The proposal must address each issue in the Request of Proposal as well
as amendments if any. All amendments must be acknowledged by the contractors.
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The performance of the Revaluation / Reappraisal will be by phase with the final phase
to be completed by December 31, 2014.

The DRT assumes no liability for the costs incurred by contractor in preparing their
proposals for this service in response to the request for proposals. DRT reserves the
rights to reject any or all proposals.

All parties who receive an Request for Proposal, either via the website or in person at
the Department of Revenue & Taxation, Government of Guam and who are possible
interested in submitting a proposal must register as an interested party filling out the
“Acknowledgement of Receipt of Request for Proposal or Registration Card form
attached hereto and made a part hereof and deliver it to Assessor, ¢/o Edmond
Villanueva, Chief of Administrator, Department of Revenue & Taxation, Director’s
office, second floor, #1240 Army Drive, Barrigada Guam 96913 or by fax to (671) 633-
2643. Companies or individuals who have registered with DRT are assured of receiving
any amendments to the RFP, responses to inquiries and other procurement
documentation. Acknowledgement of receipt to all amendments and responses to
inquiries is required as part of any proposal and only registered contractors will be
considered as “potential contractors”. DRT maintains a procurement registration log as
to those potential contractors who pick up copies of the RFP at DRT. In the event the
contact information for a potential contractor changes during the procurement process,
it shall be the potential contractor or contractors responsibility to update their
registration contact information with DRT.

Questions concerning this Request for Proposal should be addressed to the Assessor,
¢/o Edmond Villanueva, Chief of Administrator, Department of Revenue & Taxation,
Government of Guam in writing to #1240 Army Drive, Barrigada, Guam 96913. You
may also fax your questions and concerns to the Assessor, ¢/o Edmond Villanueva,
Chief of Administrator, Department of Revenue & Taxation to (671) 633-2643.

DEPARTMENT OF REVENUE & TAXATION
GOVERNMENT OF GUAM

John P. Camacho
Assessor

DATE:
RFP/DRT14-000-01 Page 3




Submission Requirements.

In addition to addressing each of the items in the specifications, the contractor must submit, as
part of its proposal, the following information:

1. Project Proposal Form.
2. Summary of the Proposal’s advantages and strengths.

3. A letter of Transmittal signed by the individual authorized to negotiate for and contractually
bind the contractor stating that the offer is effective.

4. A list of the contractor’s completed revaluations programs.

5. Listing of all personnel to be assigned to the revaluation/reappraisal, including years of
experience in current positions and other revaluations positions, municipalities served, and
their roles in those revaluations. Resumes of personnel assigned shall also be included.

6. Description of methodologies used for assessing values for all taxable, exempt and
unconstructed residential, commercial, industrial, government, special use improvements,
utilities and special use improvements.

7. Description of sales analysis performed to verify accuracy of valuations.
8. Copies of the contractor’s licenses.

9. Indication of how many years the contractor has been engaged as a company, corporation,
partnership or specializing in revaluation services of the nature and scope as set forth in this
RFP.

10. A statement that designates those portions of the proposals which contain trade secrets
or other proprietary data which may remain confidential.

11. A copy of all applicable memberships, certifications, or training.

12. A listing of other contracts under which Professional Services similar in scope, size, or
discipline to the required Professional Services set forth in this RFP.

13. Contractor shall list all contracts with the DRT or any other government of Guam agency or
corporation in the past ten (10) years.

14. Executed originals of the forms required under this RFP.
e AG Procurement Form 002

AG Procurement Form 003

AG Procurement Form 004

AG Procurement Form 005
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¢ AG Procurement Form 006 (With the most recent U.S. Department of Labor
Wage Determination Applicable to Guam attached to it).
* AG Procurement Form 007

15. Contractors should review the statement of work and the evaluation criteria to further
develop submissions based on necessary factors.

PROPOSAL PROCESS TIME TABLE

EVENT DATE TIME

Issue RFP January 3, 2014 9:00am to 4:00pm
Inquiries or questions from No later than January 10, 2014 | 9:00am to 4:00pm
interested contractors

Office Visit January 15, 2014 9:00am

Receipt of Sealed Proposals January 20, 2014 9:00am to 4:00pm
Formal Presentation from January 24, 2014 To be announced
Contractors

Contract Award February 14, 2014

. @000 _______________________0__00]
e _—e ] — — — e — - - 00—

RFP/DRT14-000-01 Page 5




GLOSSARY OF TERMS

The following terms are used throughout specifications:

I. ASSESSOR - The individual of the Government of Guam, serving as the tax assessor.

2. BOARD OF EQUALIZATION - The board who reviews and certifies the Real Property Tax
Assessment Roll and reviews the appeals applications.

3. COMPANY - A qualified firm that submits a formal proposal in response to these specifications.

4. COMPUTER ASSISTED MASS APPRAISAL (CAMA) AKA PROVAL - A procedure by
which values are estimated for parcels by means of computer-based calculations incorporating
statistical methods where appropriate. Residential parcels are ofien values by the sales
approached, utilizing multiple regression analysis (MRA) of the adaptive estimation procedure
(AEP), and direct sales comparison to the most comparable properties, as well as through the cost
approach, utilizing land schedules, cost tables, and depreciation information. Vacant land parcels
are valued through land schedules that are derived by MRA and AEP models of comparable land
sales. Commercial, industrial, and utility properties are usually, valved through direct sales
comparison using cost-based, income-based, and market-based value per unit data, as available
and appropriate. Data adequacy and accuracy are key considerations in developing CAMA
estimates. For reliable results, use of data outside the assessing unit may be necessary in the case
or smaller assessing units and/or less-numerous types of property.

5. CONTRACTOR - The company that enters into an agreement with the municipality to provide
the professional contract services described in these specifications.

6. DATA COLLECTOR - The individual who is responsible for the field collection and recording
of all real property valuation data.

7. DATA MAILERS - A computer generated report listing, enumerating and describing selected
data collected.

8. DEPARTMENT OF REVENUE & TAXATION (DRT) - Government of Guam Agency.

9. FIELD REVIEW - The process of identifying market value through the review of appropriate
valuation documentation form the public right of way.

10. FIELD REVIEWER - The individual with experience and knowledge of valuation techniques
employed on this project for the property categories of which he/she will be responsible.

11. FINAL ASSESSMENT ROLL - The final roll must be certified by the Real Property Tax
Board of Equalization on or before October 31, 2014. A Preliminary Real Property Tax

e
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13.

14,

15.

17.

18.

19.

]
t~a

Assessment Roll will be prepared, for the Board of Equalization to review prior to certification,
assessments and debt ceiling by September ¥, 2014,

. GRAND LIST -~ The final data collected that will be entered into GPAS/CAMA software.,

GOVERNMENT PROPERTY ASSESSMENT SYSTEM (GPAS) - Property Tax Software
that manages the entire property life cycle, which is GIS (Geographic Information System)
integration, valuation, assessment administration, cashiering, tax billing and collection,
delinquents and tax sales.

PARCEL - Property description of all assessed lot, parcel, portion, tax map designated of real
property.

PRELIMIANRY ASSESSMENT ROLL - A preliminary assessment roll whose assessed
values and exempt amounts are subject to appeals by the property owner before the Board of
Equalization.

. PROJECT ADMINISTRATOR - The official representative responsible for overall project

management and analysis, direct project coordination and represents the Government in all
contract administrative matters within this revaluation/reappraisal.

REQUEST FOR PROPOSAL (RFP) - The request for proposal contains specifications for the
contractual services phase of the Government of Guam's revaluation/reappraisal project as the
senior document, the basis for resolving disputes.

REAPPRAISAL - The process of revaluating/reappraising each parcel. Reappraisal refers to the
valuation of a single parcel.

PHYSICALLY INSPECTNG - at a minimum, observing each property from the right of way
in order to ascertain that the physical characteristics necessary for reappraising are complete and
accurate,

. REAPPRAISING - Developing and reviewing a new determination of market value for each

parcel, based on current data, by the appropriate use of one or more of the accepted three
approaches to value (cost, market value and income).

. REASSESSMENT - A systematic review of the assessments of all land and improvements on

Guam. A reassessment can be completed by a reappraisal of parcels, trending of parcels to current
value or a combination of both.

. VALUATION - The process of estimating market value for all parcels on Guam using the mass

appraisal procedures which are in compliance with the Standard 6 of the Uniform Standards of
Professional Practice of the Appraisal Foundation.

RFP/DRT14-000-01 Page 7



23. VALUATION DATE - All real property is valued by a certain date.
24, VENDOR - Company who submits their proposal for services.

25. VERIFIED PARCEL - A parcel for which the inventory data has been verified for
completeness and accuracy, entered into the property tax software.

e ———————eeeeeeeeeeeee e
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INTRODUCTION

This Request for Proposals (RFP) announces the Department of Revenue & taxation,
Government of Guam, Tax Assessor’s intent to update the Real Property Tax
assessment records and value for all taxable and exempted properties of land,
improvements, residential, commercial, industrial, vacant land, constructed and
unconstructed and special use on Guam. The purpose of this RFP is to solicit proposals
from qualified contractors to provide this type of services and to implement and
convert the collected data on current property tax software.

The Government of Guam utilizes the Manatron’s aka: Thompson Reuters Government
Revenue Management software in which manages the entire property life cycle, which
is GIS (Geographic Information System) integration, valuation, assessment
administration, cashiering, tax billing and collection, delinquents and tax sales and the
Computer Assisted Mass Appraisal (CAMA) Software.

Scope

The purpose of this effort to use the RFP process established under 5 GCA Government
Operations, Chapter 5 Guam Procurement Law. The contractor shall enlist as
professional services to assist the assessor of Guam with the revaluation process. The
contractor shall apply the purposes and policies as mandated under this Chapter of the
Guam Code Annotated Law.

Issuing Office

This Request for Proposal (RFP) is issued by the Department of Revenue and Taxation,
Government of Guam.

Proposals will be submitted to the Assessor, c/o Edmond Villanueva, Department of
Revenue and Taxation, Government of Guam at the following address:

Department of Revenue and Taxation
Director’s Office

#1240 Army Drive

Barrigada, Guam 96913

Telephone: (671) 635-1817

Fax No/: (671) 633-2643
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I. GENERAL INSTRUCTONS.

A. Site Visits to DRT. Contractor may request a pre-proposal site visit of DRT. Any
information which contractor might obtain during such visits will neither be considered official
nor binding on DRT unless confirmed by submission of follow-up written questions by
contractor, and the receipt of subsequent written response(s) by DRT.

B. Duration of Proposal Validity. Proposals will be valid for one-hundred twenty (120) days
following the closing date of the RFP. This period may be extended by written mutual agreement
between contractor and DRT.

C. Formal Presentations. Contractors will be required to conduct a formal presentation
(audio/visual) based on the requirements of the RFP for DRT’s evaluators. A schedule for the
formal presentation will be issued to contractors that submit a proposal. The formal presentation
will be evaluated (ranked) as a part of the evaluation process outlined late in this RFP.

D. Explanation to Contractors. No oral explanation in regard to the meaning to terms and
conditions of this RFP before the award of the proposal. Discrepancies, omissions or doubts as to
the meaning of the specification should be communicated by contractor in writing to the named
contact individual above for DRT as to receipt of proposals, for interpretation. Contractors
should act promptly and allow sufficient time for a reply to reach them before the submission of
their proposals. Interpretation, if required, shall be made in the form of an amendment to the
specification, which will be forwarded to all prospective contractors and its receipt by the
contractor should be acknowledged on the proposal form. January 10, 2014 is the cut off date
for all contractor’s written inquires or questions to DRT.

F. Amendments to RFP. The right is reserved as the interest of DRT may require revising or
amending the terms of this RFP prior to the date set for opening proposals. Such revisions and
amendments, if any, will be announced by an amendment or amendments to this RFP, and shall
be identified as such, and shall require that contractors acknowledge receipt of any amendment.
The amendment shall refer to the portions of the RFP it amends. Amendments shall be sent to
all registered contractors with DRT who have received a request for proposal and either
registered in person at DRT for this RFP, or submitted the attached form to this RFP for
that purpose to DRT. Amendments shall be distributed within a reasonable time to allow
contractors to consider in preparing their proposals. If the time and date set for receipt of
proposals will not permit such preparation, such time shall be increased to the extent possible in
the amendment.

G. Confidential/Proprietary Information. Any restrictions of the use of inspection of material
within the proposal shall be clearly stated in the proposal itself. Contractor must state specifically
which elements of the proposal are to be considered confidential / proprietary. Confidential /
proprietary information must be readily identifiable, marked and separately packaged from the
rest of the proposal. Co-mingling of confidential / proprietary and other information is NOT
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acceptable. Neither a proposal and in its entirely, not the proposal price information will be
considered / proprietary. If a proposal contains confidential information, a redacted copy of the
proposal must be also submitted. Any proposal copyrighted or marked as confidential and
proprietary and it’s entirely shall be deemed materially non- responsive to the RFP, and may be
rejected by DRT as being non-compliant / non-responsive with the RFP. Any information which
will be included in any resulting contract cannot be considered confidential. DRT will make a
written determination as to the apparent validity of any request for confidentiality. In the event
DRT does not concur with the contractor’s request of confidentiality a written determination will
be sent to contractor.

H. Assignments / Subcontracts. Any assignment, pledge, joint venture, hypothecation of right
or responsibility to any person, firm corporation should be fully explained and detailed in the
proposal. Information as to the experience and qualifications of proposed subcontractors or joint
ventures should be included in the proposal. In addition, written commitments from any
subcontractors or joint ventures should be included as part of the proposal. No assignment or
subcontract arrangement will be accepted without prior approval from DRT. Request for
approval of assignment and subcontracts must be made with submission of Proposal. No
assignment or subcontract arrangement will be accepted if request is not made with the proposal.

I. Past or Relevant Experience. The proposal should include a written, verifiable discussion
of contractor's knowledge, understanding, and experience. A narrative of the ability to
handle the work specified in the Statement of Work should also be included. If the
contractor does not possess experience similar to the services required, the proposal should
provide any pertinent information or experience that may qualify contractor. Contractor’s
experience should demonstrate a wide variety of appraisal and valuation experience.
Contractor shall provide details on where/how the experience was gained, dates, what
company and why contractor believes it is relevant experience. Contractor shall identify a
minimum of five projects/customers, within the past five years, which demonstrates ability to
provide appraisal/ valuation services. Additionally, contractor shall identify all projects
undertaken on behalf of the government of Guam within the last ten (10) years.

DRT reserves the right to contact some or all of contractor’s references provided in
contractor’s proposal as examples of experience to discuss and verify the information provided
in the contractor’s proposal. In addition, DRT may at its discretion, obtain and evaluate
information from sources other than those provided by contractor, including external databases.
The information gathered from these contacts will be used in the evaluation of contractor’s past
performance and relevant experiences.

Contractor’s proposals shall include:
¢ Name and address of customer or client;
¢ Name, telephone number (both voice & fax if known) and e-mail address for a
primary point-of-contact;
e Period of performance;

e Description of services performed, including types of valuation;
]
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e Total fixed price, or estimated price of the contract/agreement;

J. Affidavit Re Disclosing Ownership and Commissions. The contractor shall submit an
affidavit and represent its list of names and addresses of any person holding more than ten
percent (10%) of the outstanding interest or shares in said partnership, sole proprietorship or
corporation at any time during the twelve (12) month period immediately preceding submission
of proposal. The affidavit shall contain the number of shares or the percentage of assets of such
partnership, sole proprietorship or corporation which have held by each person during the twelve
(12) month period. In additional, the affidavit shall contain the name and address of any person
who has received or is entitled to receive commission, gratuity or other compensation for
procuring or assisting in obtaining business related to the bid for the bidder and shall also contain
the amounts of any such commission, gratuity or other compensation. The affidavit shall be
open and available to the public for inspection and copying (5 GCA § 5233) (AG Procurement
Form 002).

K. Affidavit Re Non-Collusion. The contractor shall submit an affidavit and represent
that it certifies that the price submitted was independently arrived without collusion and
has not intentionally committed anticompetitive practices (2 GAR §3126.b) (AG
Procurement Form 003).

L. Affidavit Re Gratuities or Kickbacks. Contractor shall submit an affidavit that it has not
violated, is not violating, and promises that it will not violate the prohibition against gratuities (2
GAR Sec 11107 Gratuities and Kickbacks of the Guam Procurement Regulations (AG
Procurement Form 004).

M. Affidavit Re Ethical Standards. Contractor shall submit an affidavit and represent that it
has not knowingly influenced and promises that is not knowingly influence a government
employee to breach any of the ethical standards set forth in 5 GCA Chapter 5 Article 11 (Ethics
in Public Contracting of Guam Procurement Regulations ) (AG Procurement Form 005)

N. Declaration Re Compliance with U.S. Department of Labor (DOL) Wage
Determination. Contractor shall submit an affidavit and represent that it will pay its employees
and ensure its subcontractors pay its employees in full compliance with all applicable federal and
local wage rules and regulations, 5 GCA §5801 & §5802 Wage Determinations. The most
recently issued wage determination at the time a contract is awarded applies to the agreement
(AG Procurement Form 006).

0. Affidavit Re Contingent Fees. Contractor shall submit an affidavit and represent that it has
not retained any person or agency on a percentage, commission, or other contingent arrangement
to secure this contract and represents that it is not in violation of 2 GAR DIV 4 Section 11108
(a)(1) as failure to do so constitute a breach of ethical standards (AG Procurement Form 007).

-~ T T
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P. Equal Employment Opportunity. Contractor agrees not \ to discriminate against any
employee or applicant for employment because of race, creed, color or national origin.
Contractor will take affirmative action to insure that employees are treated equally during
employment without regard to their race, creed, color or national origin.
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II. PROPOSALS.

A. Separate Envelopes for Technical Proposal and Price Proposal. Contractors shall provide
a price proposal to DRT, in a separate sealed envelope, marked with contractors name, and
labeled’ as “PRICE PROPOSAL” also provide its technical proposal in another separate envelop
marked as stated above in the RFP on or before the date and time set for proposals to be received
in this RPF. Contractors are advised that according to the Guam Procurement Regulations,
submission of a price proposal is a certification by the contractor that prices in which
were independently derived without collusion. Contractors shall provide a fixed rate that
shall include the entire term of the contract, but also provide the cost as per Phase with clear
deliverable for each Phase of the project. DRT will only open pricing from a contractor
whose is evaluated as the best qualified in the evaluation process. Both the price proposal
and the technical proposal must be signed by an official authorized to obligate contractor.

B. Late Proposals. Any proposals received after the date and time specified in this RFP will not
be considered. The time of receipt of a proposal will be the date-time stamp placed by DRT on
the proposal wrapper or other documentary evidence attached to the proposal.

C. Withdrawal of Proposals. Proposals may be withdrawn by written or facsimile notice
received by DRT at any time prior to award. Proposals may be withdrawn in person by a
contractor or the contactor’s authorized representative, provided that the identification of the
representative is verified and a receipt for the proposal is signed by the representative.

D. Oral Discussions. Contractors may be required to participate in oral discussion of their
proposal. Should DRT elect to conduct such discussions for the purposes of proposal
clarification, this will be accomplished by conference at a mutually agreeable time. Contractors
should, however, present proposals which are complete and comprehensive in all ways since
DRT reserves the right to award a contract without further discussions.

E. Ownership of Proposal. DRT has the right to retain the original proposal and other RFP
response materials for it file. As such, DRT may retain or dispose of copies as it lawfully deems
appropriate. Proposal materials may be reviewed by any person after the “Notice of Intent to
make an Award” letter(s) has/have been issued. DRT has the right to use any or all
information/material presented in reply to the RFP, subject to the limitation outlined in the
clause, Confidential/Proprietary Information. Contractor expressly agrees that DRT may use the
materials, any and all ideas and adaptations of ideas contained in any proposal received in
response to this solicitation for all lawful DRT purposes, including by not limited to the right to
reproduce copies of the materials submitted for purposed of evaluation, and to make the
information available to the public in accordance to the provisions of Guam laws and regulations
and the selection of rejection of contractor will not affect this right.

F. Opening of Proposals. Proposals shall not be opened publicly and will not be disclosed to
unauthorized persons, but shall be opened in the presence of two or more procurement officials.
A register of proposals shall be established which shall include for all proposals, the name of
each contractor, the number of modifications received, if any, and a description sufficient to
identify the services offered. The register of proposals shall be opened to public inspection only

_
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after award of the contract. Proposals of the contractors who are not awarded the contract shall
not be opened to public inspection pursuant to 2 GAR Division 4 Section 3114(h) (2).

G. Cost of Proposal Preparation. Proposal costs are at the contractor’s own expense. DRT
will not be responsible to reimburse responding contractors for any expenses incurred in
preparing any proposal in response to the RFP.

H. Type of Contract and Contract Term. It is contemplated that a firm fixed price contract
will be awarded. In addition to the provisions of this RFP any additional clauses or provisions
required by the laws and regulations of the government of Guam that are in effect at the time of
execution of the contract will be included. The term of the contract for this RFP will be three (3)
years from the date of signature of the Governor. Although this is a fixed price contract with
negotiated time tables and deliverables, the nature of the professional services being perform are
such that there is an anticipated period near the end of performance where contractor shall
continue to defend its work at no additional cost to DRT. In the event that an extension of time
is need for that portion of contractor’s professional services, there may be an extension of the
RFP contract term, up to a five (5) years. This RFP in its contractual terms also includes a
Savings Clause in the event there is a change in federal or Guam laws with regard to the real
property reassessment and re-evaluation that DRT is procuring contractor’s professional services
to complete.

I. Proposals. The proposal should be prepared simply and economically, providing a
straightforward, concise delineation of the information provided to satisfy the requirements
below. The proposal shall not merely offer to perform work in accordance with the
solicitation, but shall outline the actual work process and understanding of
assignments as specifically as practical. The Statement of Work reflects the problems
and objectives of the program under consideration; therefore, simply repeating the statement
of work requirements without sufficient elaboration will not be acceptable.

J. Errors and Omissions. DRT reserves the right to make corrections due to minor error of
contractor identified in proposals by DRT. DRT has the right to request clarification or
additional information from contractor.

K. Technical Approach in Revaluation/Reappraisal. Contractor shall specifically address
how it will satisfy the performance requirements in the Statement of Work, including its
methods and compliance with industry standards,

L. Management Plan. Contractor shall identify the manner in which it will organize, staff,
and manage the work as oullined in the Statement of Work., The contractor shall describe
its Training Plan.

_—
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M. Cancellation of the RFP. DRT may cancel the RFP, in whole or in part at any time, or
reject any or all proposals submitted in response to RFP. When such action is taken, it is
determined to be fiscally advantageous to DRT, in other words, in the best interest of DRT.

000000000 ____000___________________0000__V—-—n oo oo——
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III. EVALUATIONS FOR PROPOSALS.

A. Proposal Selection. DRT will be responsible for final selection of an acceptable proposal.
DRT will endeavor to notify all respondents on or about 30 days after the deadline for receipt of
proposals, that DRT has selected a consultant to negotiate a contract. Written notice an award
will be public information and made of the contract file. After conclusion of validation of
qualifications, evaluation, and discussion as provided in the section “Amendments to Request for
Proposal”, DRT will select in the order of their respective qualification and evaluation ranking,
no fewer than three (3) acceptable proposals (or such lesser number if less than three acceptable
proposal received) deemed to be the best qualified to provide the required service and must
receive a minimum of 70% total rating.

B. Basis for Evaluation of Contractors. DRT will take the following steps in the selection
process:

e First, DRT will evaluate contractor's technical proposal for qualification and
responsiveness and will evaluate contractor’s formal presentation; and then, rank the
contractor’s proposal, and determine the best qualified contractor.

e Secondly, DRT will open pricing from the highest ranked contractor enter
into negotiations.

e Next, based on the results above DRT will then make an award in accordance with
Guam Procurement Law to the best qualified contractor or enter into negotiations with
the next best qualified contractor.

C. Selection Criteria. All evaluations of each contractor will be added together and averaged
to determine a score for each individual contractor.

SELECTION CRITERIA POINTS
Technical approach or plan for performing the required services. 45
Formal Presentation of methodologies, update GPAS/CAMA 15
software and training.
The ability to perform the services as indicated by technical 20

training and education, general experience, specific experience in
providing the required services and the qualifications and abilities
of personnel proposed to be assigned to perform the services.

The personnel, equipment and facilities to perform the services 10
currently available or demonstrated to be made available at the
time of contracting.

Qualifications of the contractors past performances or similar to 10
the scope of work.
TOTAL POINTS 100

e
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D. Evaluation Committee. DRT shall establish a committee of no less than three (3) and no
more than seven (7) individuals to review and evaluate proposals. Each evaluator shall rate
all proposals received by DRT. Each evaluator will rate each contractor with a score
between | through 100 based on the rating criteria above,

E. Negotiation and Award of Contract. DRT shall negotiate a contract with the best qualified
contractor for the required services at compensation determined in writing to be fair and
reasonable. Contract negotiations will be directed toward: (1) making certain that the contractor
has a clear understanding of the scope of work, specifically, the essential requirements involved
in providing the required services; (2) determining that the contractor will make available the
necessary personnel to perform the services within the required time; and (3) agreeing upon
compensation which is fair and reasonable, taking into account the estimated value of the
required services, and the scope, complexity, and nature of such services.

F. Formal Presentation (Audio/Visual). Contractor should conduct a formal presentation based
on the requirements of the RFP. Basically, present the methodologies they will utilize to value on
all properties on Guam, update DRT’s current property tax software, mass mailing and conduct
training.

G. Failure to negotiate Contract with Contractors initially selected as Best Qualified
If compensation, contract requirements, and contract documents cannot be agreed upon with the
best qualified, contractor, a written record stating the reasons therefore shall be places in the file
and DRT will advise such contractor of the termination of negotiations which shall be confirmed
by written notice within three days. Upon failure to negotiate a contract with the best qualified,
DRT will enter into negotiations with the next most qualified contractor. If negotiations again
fail, negotiations will be terminated as provided in this section and commence with the next
qualified contractor.

Should DRT be unable to negotiate a contract with any of the contractors initially selected as the
best qualified contractor, offers may re-solicited or additional contractors may be selected based
on original, acceptable submissions in order of their respective qualification ranking and
negotiations may continue in accordance with the procedures and process herein specified.

- . __
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IV. COMPLIANCE WITH LAWS AND REGULATIONS

A. Laws and regulations Governing Revaluation Activity: The contractor shall comply
with all applicable laws of Guam. Real Property Tax is codified under Title [ GCA, Chapter 24.
Any failure to comply with applicable laws and regulations shall be reviewed by DRT t and may
be considered a breach of contract that leads to termination.

B. Laws and Regulations Governing Guam Procurement: Guam laws and regulations are
available at the Guam Supreme Court, Office of Complier’'s website
http://www.justice.gov.gu/compileroflaws. 5 GCA Ch. 5. The Guam Procurement Regulations
are available at the Office of Complier’s website 2 GAR Division 4. Additionally, the Guam
Office of Public Accountability http://www.guamopa.com/, the Guam Office of Attorney
General http://www.gnamag.org/ and the Department of Administration General Service Agency
http://bit.guam.gov/ all have useful procurement information and forms.

C. All Federal and Guam Laws and Regulations, The contractor shall comply with all
applicable Federal and Guam laws and regulations.

D. Required Qualifications of Contractors. This is professional services procurement and the
following qualifications of contractors are required:

E. Previous Experience. Contractor shall have a minimum of five (5) years of experience
providing professional services in the areas of tax valuation and assessmenl. !f a contractor
fails to meet the five (§) year experience requirement, contractor may use the experience of a
person or company owning at least a ten percent (10%) interest in the contractor a significant
management position (as outlined in contractor technical proposal) to be compliant with this
requirement. As a requirement of this RFP, contractor shall be required to disclose membership
interests consistent with the SGCA§5233.

F. Credentials. Contractor shall be licensed on Guam and shall be a Member of the Appraisal
Institute ("MAI") or have similar training, experience, and qualifications.

G. Independence. To ensure the public interest is served, Contractor shall certify his or her
objectivity and ability to perform necessary functions without delay or interference from
competing interests.

H. Demonstrable Knowledge of Applicable DRT Software. Contractor will utilize the Guam
Property Assessment System (GPAS) and the Custom Computer Assisted Mass Appraisal
(CAMA) Proval software in the undertaking of this assignment. Relative to the real property,
DRT utilizes the GPAS and CAMA Software on in house basis. Interested contractors must
demonstrate that they are willing and able to work within the scope of the software.
Knowledge of this sofiware must be demonstrated relative to this RFP.

I. Reviewer and Appraisers. The reviewer and appraisers must hold a Certified General
Appraiser License.

J. Personnel. Contractor shall provide experienced and qualified personnel in compliance with
the requirements for the Equal Employment Opportunity provisions of the Federal and State
e ———
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governments. Contractor shall submit a list to the Assessor, written qualifications of all
personnel assigned to the project. All personnel must have prior approval of the Assessor and
will be removed at any time, without reason, if requested by the assessor. All individuals
contracted with this project will be sworn in for non-disclosure of information by the Department
of Revenue and Taxation, disclosure officer.

K. Data Collectors. Data collectors shall have a high school diploma or equivalency and at least
experienced in collecting data in the evaluation field. Any data collector who does not meet the
above qualifications must work under the direct supervision of an appraiser or project supervisor.
The assessor shall be notified of each data collector’s name, starting date, qualifications, field
assignments and individual’s duties for the project.

L. Data Entry. Prior to being forwarded to contractor’s data entry personnel, all data collection
field sheets/cards must be hand delivered to the Assessor as scheduled on the time table schedule
for deliverables. Contractor shall promptly correct any and all field cards determined to
incomplete or accurate.

(1) Data entry employees must record the date and their initials or employee numbers on each
property they input. If the data entry was found to have been completed and no employee initials
have been imputed, those properties must be reviewed and compared to the initial data collection
field sheets. In the event that a particular data entry employee is responsible for multiple data
entry errors, that employee shall be promptly removed from the project.

(2) Upon completion all data collection field sheets/cards and other material used in the data
collection phase shall be turned over to the assessor filed in order by parcel description and
parcel identification numbers.

M. Proposed Key Personnel. Proposed key personnel should be identified and described
based upon their recent experience in managing contracts/projects similar in nature, scope
and size, and on the success of those projects. All individuals who will be involved in
performing the Statement of Work must possess the necessary education and technical and
professional expertise to serve in their designated roles. Proposals should specifically
identify such person(s) and include their resume. The resume may include awards or
recognition for services, special approaches, or concepts relevant to the required services. A
copy of all licensing and certifications of the contractor and its key personnel shall be
incorporated within the technical proposal submission.

N. Licensing. Contractor shall describe how it meets and will maintain compliance with the
state and local licensing and/or bond requirements.

 ——-———————
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V. REQUIRED QUALIFICATIONS OF CONTRACTORS

This is professional services procurement and the following qualifications of contractors are
required:

A, Previous Experience. Contractor shall have a minimum of five (5) years of experience
providing professional services in the areas of tax valuation and assessment. If a contractor
fails to meet the five (5) year experience requirement, contractor may use the experience of a
person or company owning at least a ten percent (10%) interest in the contractor a significant
management position (as outlined in contractor technical proposal) to be compliant with this
requirement. As a requirement of this RFP, the contractor shall be required to disclose
membership interests in which consistent with the SGCA§5233.

B. Credentials. Contractor shall be licensed on Guam and shall be a Member of the Appraisal
Institute ("MAI") or have similar training, experience, and qualifications.

C. Independence. To ensure the public interest is served, Contractor shall certify his or her
objeclivity and ability to perform necessary functions without delay or interference from
competing interests.

D. Demonstrable Knowledge of Applicable DRT Software. Contractor will utilize the Guam
Property Assessment System (GPAS) and the Custom Computer Assisted Mass Appraisal
(CAMA) Proval software in the undertaking of this assignment. Relative to the real property,
DRT utilizes the GPAS and CAMA Software on in house basis. Interested contractors must
demonstrate that they are willing and able to work within the scope of the software.
Knowledge of this software must be demonstrated relative to this RFP,

E. Reviewer and Appraisers. The reviewer and appraisers must hold a Certified General
Appraiser License.

F. Personnel. Contractor shall provide experienced and qualified personnel in compliance with
the requirements for the Equal Employment Opportunity provisions of the Federal and State
governments. Contractor shall submit a list to the Assessor, written qualifications of all
personnel assigned to the project. All personnel must have prior approval of the Assessor and
will be removed at any time, without reason, if requested by the assessor. All individuals
contracted with this project will be sworn in for non-disclosure of information by the Department
of Revenue and Taxation, disclosure officer.

G. Data Collectors. Data collectors shall have a high school diploma or equivalency and at least
experienced in collecting data in the evaluation field. Any data collector who does not meet the
above qualifications must work under the direct supervision of an appraiser or project supervisor.
The assessor shall be notified of each data collector’s name, starting date, qualifications, field
assignments and individual’s duties for the project.

=
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H. Data Entry. Prior to being forwarded to contractor’s data entry personnel, all data collection
field sheets/cards must be hand delivered to the Assessor as scheduled on the time table schedule
for deliverables. Contractor shall promptly correct any and all field cards determined to
incomplete or accurate.

(1) Data entry employees must record the date and their initials or employee numbers on each
property they input. If the data entry was found to have been completed and no employee initials
have been imputed, those properties must be reviewed and compared to the initial data collection
field sheets. In the event that a particular data entry employee is responsible for multiple data
entry errors, that employee shall be promptly removed from the project.

(2) Upon completion all data collection field sheets/cards and other material used in the data
collection phase shall be turned over to the assessor filed in order by parcel description and
parcel identification numbers.

I. Proposed Key Personnel. Proposed key personnel should be identified and described
based upon their recent experience in managing contracts/projects similar in nature, scope
and size, and on the success of those projects. All individuals who will be involved in
performing the Statement of Work must possess the necessary education and technical and
professional expertise to serve in their designated roles. Proposals should specifically
identify such person(s) and include their resume. The resume may include awards or
recognition for services, special approaches, or concepts relevant to the required services. A
copy of all licensing and certifications of the contractor and its key personnel shall be
incorporated within the technical proposal submission.

J. Licensing. Contractor shall describe how it meets and will maintain compliance with the
state and local licensing and/or bond requirements.

. .. . ]
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VL. SCOPE OF WORK.

A. Scope of Revaluation / Reappraisal. Contractor is responsible to update property tax
assessment records and value for all taxable, govemment, federal properties (may be subject to
restrictions), exempted properties, vacant land, constructed or unconstructed improvements,
residential, public utility, commercial, industrial, and special use properties on Guam.

B. Revaluation and Reappraisal Services to be provided. DRT requires a valuation update
effective tax assessing year 2013. Contractor will value all real property, taxable and exempted
as include in these categories: land, improvements, residential (single and multi-family),
commercial, industrial, agricultural, non-agricultural, any special use type properties, vacant and
leased land.

(1) Contractor shall determine the full and fair cash value and usage of all properties as described
on Title 1 I, GCA Chapter 24.

(2) Contractor shall conduct a comprehensive sales analysis to determine both the level and the
uniformity of existing assessments and to identify the source of any assessment inequities.

(3) Contractor’s professional services shall comply with the following:

(i) All applicable Guam Laws including but not limited to Title 11, Chapter 24, GCA;

2012 and Standard 6 of Uniform Standards of Professional Appraisal Practice (USPAPY);
Appraisal Institute Best Practices, and;

(i) All applicable laws to the assessment and taxation of real property on Guam and
International Association of Assessing Officers (IMO) and the Standards on Mass Appraisal of
Real Property.

(4) Contractor will utilize the Guam Property Assessment System (GPAS) and the Custom
Computer Assisted Mass Appraisal (CAMA) Proval software in the undertaking of this
assignment. Relative to the real property, DRT utilizes the GPAS and CAMA Software on in
house basis.

(5) Interested contractors must demonstrate that they willing and able to work within the scope
of the software. Knowledge of this software must be demonstrated relative to this RFP,

(6) With regard to other third party software contractor utilizes or shall use with regard to this
RFP, any licensing arrangements relative said to the third party software and use of the software
must be negotiated between contractor and their respective provider of the particular software
package. Contractor will assume any and all costs associated with the third party licensing; and
where applicable in this RFP provide appropriate training to DRT personnel.

C. Fair Market Value Data. The fair market value date of this project shall be March 4, 2013.
Grand listing, pricing and valuation by the contractor of all taxable, government, federal
properties (may be subject to restrictions), exempted properties, vacant land, constructed or
unconstructed improvements, residential, commercial, industrial, and special use properties on

Guam shall reflect the fair market value as of March 4, 2013.
“
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D. Parcel Count. Contractor’s price for the revaluation/reappraisal shall be based on the
following anticipated parcel counts (estimate count of parcel indicated).

DESCRIPTION NUMBER OF PINS
Residential 59,500

Commercial 1,418

Hotels 40

Exempt 5,223

Total Parcels 66,181

F. Records.

(1) Contractor shall provide all property record cards, owner cards, supplies, equipment,
forms and paper to be used in this project at no additional cost to DRT.

(2) Contractor shall provide original or copies of all records and computations, including
readable databases in connection of the revaluation/reappraisal of the properties on
Guam, upon completion of the project or termination of the contract in good order:

e Tax maps

¢ Land Value Maps

® Materials and wages, costs and schedules

* Data Collection Forms, listings, property record cards with property valuations
and sketches

e Sales data

e Depreciation tables

¢ Computations of land and/or building values

o All documents of methods used for appraisals

* All documentation entered in the CAMA/GPAS software including all data of all
property records

* Digital imaging (optional)

e All criteria, guidelines, price schedules or procedures used in the

revaluation/reappraisal by contractor.

(3) All material and information provided to contractor by DRT or acquired by contractor in
performance of the contract, whether verbal, written, recorded magnetic media, or otherwise,
shall be regarded as confidential information, and all necessary steps shall be taken by the firm to
safeguard the confidentiality of such material or information in conformance with federal and
govemment statues and regulations. Contractor agrees not to release any information provided
without the express written consent of DRT. Such consent will be given only for purposes that
will enable contractor to discharge its responsibilities hereunder. All access to tax data will be
subject to disclosure authorization.

“
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(4) Assessor’s records. Contractor shall use the property tax systems (GPAS/CAMA)
for the revaluation/reappraisal project. All records taken from the files of Assessor in
conjunction with this project shall be returned immediately following their use. None of
Assessor’s records shall be taken outside the corporate limits of the assessor without prior
written permission of Assessor.

(i) Assessor will permit Contractor to use all residential building sketches on the
GPAS/CAMA software and property records files. Contractor will be permitted to copy
and update the sketches on the GPAS/CAMA software and the property record cards.

(ii) Assessor will provide the following:

¢ Contractor shall use the Guam Property Tax Assessment System Software and the
Custom Computer Mass Appraisal (CAMA) Software. The assessor will provide the
Contractor access to the software.

o Contractor shall use the current records which may be taken from the files of the
Assessor in conjunction with appraisal work. All such records and maps shall be
retumed immediately following their use.

® Assessor will permit contractor to use all residential building sketches from existing data
records, together with the outside dimensions of all auxiliary buildings such as garages,
storages, porches, outside kitchens and swimming pools. Contractor will be permitted to
copy and sketch all commercial and industrial properties, which are presently outlined on
existing assessor’s field cards.

* Assessor will provide the contractor a copy of the zoning map on file and/or access to
the zoning data on the Tax Map software.

¢ Assessor will provide contractor access to utilize the TAX MAP Software. The software
provides imagery views and layers of Guam for the periods of 1993, 2006, 2009, 2011
and 2012,

* Assessor will provide contractor access to utilize the Pictometry (Aerial Imagery Oblique
Photography) software for the entire Guam. The last imagery was conducted and
completed on April 2012.

» Assessor will provide the affidavits of true considerations of all sales transactions
between the periods of March 2, 2009 to March 4, 2013,

e e ——eeeeeess |
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G. Time Table of Scheduled Requirements.
TIME TABLE SCHEDULE OF REQUIREMENTS SUBMITTED

SUBMISSION REQUIREMENTS DATE

Self-Addressed stamped (postage paid) data mailer (optional) sent to
property owners at contractor’s expense to pay all expenses.

Complete and deliver to Assessor the residential analysis.

Compete and deliver to Assessor the commercial, industrial, public utility
and tax exempt analysis.

Complete and deliver to Assessor the preliminary land study and values.

Complete and deliver to Assessor the preliminary cost manual.

Deliver, complete and update the CAMA/GPAS database with digital
images (optional), property record cards with all measurements, listings,
sketches, pricing and values to Assessor. Providle a GRAND LIST
PRODUCTION INTERFACE.

Assessor completed reviews and make final adjustments.

Preliminary Real Property Tax Assessment Roll Review.

Reviews of all Appeal Filed.

Certification of the Final 2014 Property Tax Assessment Roll.

1. Assessment Date: The completed appraisals upon approval of the Assessor, will serve as the
basis for assessments effective on the Grand List of March 4, 2013.

2, Certified Written Progress Reports Every Thirty (30) Days. Thirty (30) days after the
execution date of the contract, and the end of each thirty (30) day period thereafter for the term
of the contract, contractor will certify, by written progress report to Assessor, the percentage of
the total work completed under the contract which contractor had performed during the said
thirty (30) day period. The itemization shall be categorized by each of the “STAGES of
Completion” listed on the payment schedule.

3. Compensation- Ten Percent (10%) With Holding. DRT, upon determination by the
Assessor and the certification of contractor concerning work during the period is accurate, will
pay contractor a percentage of the total compensation under the contract equal to the percentage
of work certified as having been completed during said period, less ten percent (10%), which is
to be retained by DRT for a payment to the contractor as such time it has performed fully and
satisfactory all its obligations. The retained ten percent (10%) of the contract price is to be paid
upon completion of all work and verification of the same by DRT.

S —
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4. Suggested Schedule and Percentage of Completed Work.
SUGGESTED SCHEDULE AND PERCENTAGE OF COMPLETED WORK

TASK % Amount

Office set up and project setup, CAMA conversion, Software
installation and training,

Data Mailers (optional), quality control and data entry.

Residential Valuation

Commercial Valuation

Residential field reviews, documentation

Commercial/Industrial field review

Digital Imaging and documentation (optional)

Notices, hearings, field work and data entry

Project Finalization, CAMA/GPAS update.

H. Assessment Notices; On or before September 1*'. 2014 contractor shall provide assessment
notices to all property owners setting forth the valuation that has been placed upon the property
identified in the notice. All expenses will be at contractor’s expense. Contractor will provide the
needed information for the notice and provide the detailed information specifying the dates,
times and places of, or process for setting appointments for the informal public hearings to be
conducted by contractor. Such notices shall be prior approved by Assessor and contractor must
provide Assessor with duplicate copies of the notices in parcel map or lot, name and parcel
identification number order.

L Informal Public Hearings (optional): After the complete review by the assessor of all the
contractors work performance and deliverables. The contractor shall begin holding public
hearings so that the owners of property or their legal representative’s may appear to discuss the
valuations and methods of arriving at value and assist the taxpayer in understanding the process
and results,

The contractor shall keep record of all owners that requested hearings and the result of that
hearing. The original or a copy of those shall be provided to the assessor.

The contractor shall be solely responsible for sending the notices to the property owners or legal
representatives who appears at the hearings. The notice shall include the original valuation
determined by the contractor and any adjusted valuation as deemed appropriate based on any
information received at such hearing or statement that no change is warranted. Such notice shall
be sent prior to the assessor’s approval.

J. Board of Equalization Appeals: The contractor shall have a qualified member or staff
available for attendance at any or all deliberations of the Board of Equalization appeals held after
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the completion of the valuation to assist in the settlement of complaints and to explain the
valuations made.

K. Litigation: In the event the appeal to the courts, the contractor at its sole cost and expense
shall fumish a competent witness, to defend the valuation of the properties appraised.

L. Building Cost Schedules

1. General: The contractor shall prepare for usage in the project as hereinafter specified building
cost schedules. These schedules will reflect the unit-in-place method based upon the square foot
area of the buildings. These schedules shall be used in the computing the replacement cost of the
tables for taxable or exempt residential, commercial, industrial and special use improvements.

2. Residential: residential cost schedules shall include schedules for various classifications,
types, models, story of heights on a per square foot basis, normally associated with residential
buildings. The schedule shall be flexible with special sections reflecting the various additions
and deductions for construction components from the base specifications, along with the prices
for different types of bathrooms, porches, garages and schedules for other building
improvements usually found on residential property including swimming pools, tennis courts,
gazebos and hot tubs.

3. Commercial: Regardless if the income approach is utilized, commercial building costs
schedules shall be prepared in unit costs of materials in place and charted on a per square foot
basis, and shall be prepared for various story heights and contain all the additions and deductions
for construction components from based specifications.

4. Industrial and special structures: Regardless if the income approach is utilized, commercial
building costs schedules shall be prepared in unit costs of materials in place and charted on a per
square foot basis, and shall be prepared for various story heights and contain all the additions and
deductions for construction components from based specifications

5. Depreciation Schedules: Depreciation schedules or methods to be used in determining the
amount depreciation, shall reflect the normal and accepted depreciation rates of buildings
according to classification. These schedules or methods shall cover residential, commercial,
industrial and special use improvements.

M. Land Value Schedules

1. Appraisal of Land: Contractor shall appraise all land on Guam, including all taxable and
exempt residential, vacant, commercial, industrial, agricultural, special use and public use
improvements.

2. Land Value Study: Land shall be valued on the basis of an analysis of all sales data
occurring the three year period March 2, 2009 to March 4, 2013. All factors affecting the
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final values of land shall be considered, such as location, zoning, utilities, size, vacancy
and zoning variances.

3. Land value inspection: Contractor will make necessary adjustments in value to
compensate for topographical irregularities, such as steep slopes, swamps, irregular
shapes and anything else which may detract from the usefulness of the land. Non-
conforming uses and zoning variances shall be considered in establishing values.

4. Land Value Unit: The contractor shall prepare land unit analysis by acreage or
fractional and must reflect the market for the appraisal land.

N. Appraisal of Residential Improvements and Structures

1. Physical Details: Contractor shall complete the listing of physical construction details
of all residential buildings and structures and all structural improvements.

2. Physical Inspections: Contractor shall physically inspect any real property in which
needs verification. Listing may include interior and exterior construction details, quality
of construction, age and condition. Contractor will verify and correct the sketch of all
major buildings and physical improvements.

3. Data Mailers (OPTIONAL): Contractor, as a quality check for the data, shall at their
own expense, prepare and send out a self-addressed stamped data mailer to every owner
of each improved property on Guam. These data mailers will include a cover letter
explaining that the purpose and content of the mailers is to ensure the accuracy of the
data concerning their property. The information collected will be used to determine their
new valuation. The contractor will be responsible that the properties reporting
discrepancies are reviewed for accuracy of the best available information including, a
new inspection of the property.

The format and content of the data mailer, as well as the cover letters, shall be subject to
the prior approval by the Assessor. The data mailers shall include, but not be limited to
the data that may assist in the valuation the following information:

Property type Parcel Size Outbuildings
classification

Number of bedrooms Zoning Water Heater
Number of bathrooms Building Style Swimming pools
Number of living rooms Roof Style Central Air

Conditioning

Number of stories Walls Fencing

4. Field Review: All properties shall me reviewed by the contractor for accurate classification,
correct listing and final value.
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5. Fair Market Value: Pricing and valvation of all land and buildings must reflect the fair
market value as of March 4, 2013.

6. Final valuation: The final valuation shall be the fair market value of the structures plus the
fair market value of the land; such fair market values. In arriving to the fair market values of the
structures, replacement cost less depreciation from all causes may be considered along with other
factors affecting the value of the property, all of which shall be noted on the property records
cards and updated on the GPAS/CAMA software.

7. Training: The contractor will provide training for personnel at the end of the project. The
contractor shall provide the personnel the documentation training materials, details of the user
manuals and the plans for conduction the training. The training will be not cost for the
Government of Guam.

O. Appraisal of Commercial, Industrial, Public Utility and Special Purpose Properties.

1. General: All commercial, industrial, public utility and special purpose buildings shall be a
full measure and list. All said properties shall be inspected, classified, priced and reviewed in
the same manner as residential properties as set forth above, except that the dimensions of all
buildings shall be to the nearest foot and the height of the building shall also be recorded on the
street card.

2. Descriptions: All buildings shall be identified and described as to component parts of
construction, size, area, age, usage and present occupant(s) on the proper forms, as previously
prescribed in these specifications.

3. Income Approach (Optional): Contractor shall utilize income and expense data gathered by
the Government of Guam for income producing and, where appropriate, owner-occupied
properties. Any income and expense data accompanying summary reports and rent schedules,
when used by contractor shall become property of the Government of Guam.

4. Review: A final review and inspection shall be made in the same manner and for the same
purposes as prescribed for residential properties. The reviewer, after having received prior
approval of the assessor, shall be completely trained and fully experienced in the appraisal of the
particular type and kind of commercial, industrial, public utility or special purpose building; the
final value of which he or she is responsible. The assessor shall be notified of the dates of any
and all reviewing and is entitled and fully intends to accompany the reviewer during this entire
phase of the revaluation.

P. CONTROL AND QUALITY CHECKS

1. Field Checks: The Assessor shall spot check in the field, properties picked randomly with or
without the contractor’s presence.
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2. Building Permits: The contractor shall inspect all properties on which construction and/or
demolition and make available to the assessor, all data relating to this construction and/or
demolition along with all building permits or copies thereof issued during the course of the
revaluation to determine that all new construction, additions and remodeling have been included
in Contractor’s appraisals.

3. Incomplete Construction: Contractor shall code as unfinished construction of all property
cards which appear to have incomplete improvements on December 31%, 2014 as being the
Grand List. The street card shall show the percentage of completion, based upon a schedule
approved by the assessor, and reflect the percentage of completion in the valuation. At the
completion of the Project, the contractor shall deliver a report to the assessor indicating which
properties have been valued on the March 4, 2013 with the Grand List and were coded with
unfinished construction.

4. Sales Analysis: Sales analyses of properties shall be performed as a means of sustaining the
values derived. These analyses shall be done on the aggregate of all residential properties and on
each of the neighborhoods previously delineated. Any additional requests for sales analyses by
the assessor shall be performed.

Q. The Statement of Work was prepared by Benedict L. Atoigue, Real Property Tax Program
Administrator, Property Tax Staff and the Office of Information Technology.

“
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VII. CONTRACTUAL CONDITIONS.

A. The following contractual clauses will become part of any contract awarded under
this RFP. In the event a contractor has question with regard to any of these clauses it
should be raised as part of a written request for clarification of the RFP to DRT in the
same manner as any other contractor concerns as set forth above.

1. Prime Firm Responsibility. Contractor (as the prime firm) is solely responsible for
fulfillment of this contract with DRT.

2. Subcontractors. Use of subcontractors shall be clearly explained in the proposal.
Subcontractors, if any, must be identified and a complete description of their role relative to the

proposal must be included. The selected contractor, as the prime firm; will be responsible

for contract performance whether or not subcontractors are used. Contractor shall not
subcontract or assign all or any part of the services to be provided under the contract to
any third party without the prior written consent of the Director of DRT.

3. Warranty of Removal of Conflict of Interest. Contractor warrants that is has no
interest, and shall not acquire any interest direct or indirect, which conflicts in any
manner or degree with the performance of the contract.

4. Scope of Agreement. The contract resulting from the RFP supersedes any and all
other agreements, either oral or in writing, between the parties hereto with respect to
the retainment of contractor by DRT and contains all of the covenants and agreements
between the parties with respect to such retainment in any manner whatsoever. Each
party to the contract acknowledges that no representation, inducements, promises, or
agreements; orally or otherwise, have been made by any party, or anyone acting on
behalf of any party, which, are not embodied herein, and that no other agreement,
statement, or promise not contained in the agreement shall be valid or binding. Any
modification of the contract will be effective only if it is in writing signed by the party to
be charged. For the purposes of this paragraph and the entire agreement, the signature
of the Director DRT is the only signature that will bind DRT.

5. Order of Precedence. The RFP, the successful firm’s proposal, formal presentation,
will be made any resultant contract and will be incorporated in the contract as if set
forth verbatim. In the event of a contradiction between the provisions of the documents
comprising this contract, the contradiction shall be resolved by giving precedence in the
following order: (A) provisions of the Contract (as it may be amended); (B) provision of
the RFP (as it may be amended); (C) provisions of the Proposal and Formal Presentation
(as it may be clarified or amended).
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6. Responsibility of Contractor. Contractor shall be responsible for the professional
and technical accuracy of all work and materials furnished under the contract.
Contractor shall, without additional cost to DRT, correct or revise all errors of
deficiencies in its work. The awarded contractor shall agree to devote his or its best
efforts to the duties and responsibilities under the contract in accordance with the laws,
rules, regulations and policies of the Government of Guam.

DRT's review, approval, acceptance of, and payment of fees for, services required under
the contract shall not be construed to operate as a waiver of any rights under the
contract or of any cause of action arising out of contractor’s failure to perform the
services required, and the awarded contractor shall be and remain liable to the
government of Guam for all costs of any kind which may be incurred as a result of
contractor’s negligent performance of any of the services required to be performed
under the contract.

7. Notices. Notice to DRT and contractor shall be given in the same manner as notices
to DRT and contractor in the RFP. However, each party my change the address by
giving the other party written notice in accordance with this section.

8. System Code and Documentation Ownership. All system code and documentation
required or produced, and created or customized by contractor, its employees, or
subcontractors as a result of the services rendered under the contract arising from the
RFP will become property of DRT. Ownership rights will recognize and provide that all
agencies of the government reserve royalty-free, non-exclusive, and irrevocable license
to provide, publish or otherwise use and to authorize others to use all system code and
documentation which is required or produced as a result of the agreement.

9. Products and Services: Copyright. Contractor warrants that all deliverables,
products, services and professional services delivered under this contract will not
infringe upon or violate at any time any patent, copyright, trade secret, or other
proprietary right of a third party. In the event of a claim by any third party against
DRT, DRT shall promptly notify contractor and contractor shall defend such claim in
DRT’s name, at contractor’'s expense, and shall indemnify and hold harmless DRT
against any loss, expense, or liability arising out of such claim, whether or not such
claim is successful. Contractor must consult with the Attorney General of Guam as to
any defense or settlement actions undertaken in keeping with this clause; as well as
cooperate fully with the requests of the Attorney General of Guam as the chief attorney
for the government of Guam.
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10. Right to Publish. Throughout the term of the contract, contractor shall secure the
Director of DRT’s written approval prior to the release of any information, whatsoever
which pertains to work activities covered by the contract.

11. Ownership of Documents. All briefs, memoranda and other incidental work or
materials furnished hereunder shall be and remain the property of DRT including all
publication rights and copyright interests, and may be used by DRT without any
additional cost to DRT. All documents that form part of the RFP are the property of
DRT and cannot be reproduced without DRT’s authorization.

12. Confidentiality. All material and information provided to contractor by DRT or
acquired by contractor in performance of the contract, whether verbal, written,
recorded magnetic media, or otherwise, shall be regarded as confidential information,
and all necessary steps shall be taken by contractor to safeguard the confidentiality of
such material or information in conformance with federal and government statues and
regulations. Contractor agrees not to release any information provided without the
express written consent of the Director of DRT. Such consent will be given only for
purposes that will enable contractor to discharge its responsibilities hereunder. All
access to tax data will be subject to disclosure authorization.

13. Approval of Contractor Personnel. Contractor certifies that the personnel identified
in its response to the RFP are the persons actually assigned to the project. Any
additions, deletions, or changes in personnel designated as key personnel in the
contractor’s proposal must be submitted to DRT, with the exception of personnel who
have terminated employment. Replacements for personnel are subject to the approval
by DRT. DRT reserves the right to request replacement of any individual working
under this contract.

14. Professional Standard. Contractor agrees to maintain professional standards
applicable to its profession. At all times pertinent to this contract contractor shall
maintain all professional certifications and business licenses required in Guam and
other states in which it does any portions of professional service in this procurement.

15. Authority. This RFP is issued subject to all the provisions of the Guam Procurement
Law and Regulations. All parties involved in the preparation, negotiation,
performance, or administration of are the contract are to act in good faith.

16. Compliance with Requirements. Contractor shall comply with all specification
and other requirements of the RFP in the performance of this contract.

RFP/DRT14-000-01 Page 34



17. Licensure. Contractor shall be fully licensed to do business on Guam prior to the
execution of the contract resulting from the RFP.

18. Terms of Payment. Contractors must propose a deliverable-based payment
schedule as part of their proposals, and the negotiated and agreed upon deliverable-
based payment schedule will be a part of the contract by attachment and incorporation.
Contactor shall be compensated upon the clearance of invoices by DRT. Payment
shall be based upon the negotiated agreed compensation and the other terms of
this contract.

19. No Performance Bond shall be required for the Procurement. Contractors should
note that a substantial payment hold back and strict liquidated damages will be utilized
to hold the selected firm accountable and liable for completion of all proposed work.
There will be a hold-back of ten (10%) (“Retainer”) of all payments amount until final
completion and acceptance of all the deliverables and work covered by this
contract. The Retainer will be held as security for the full and proper performance
of the contract by contractor and shall be returned to contractor at the end of
performance of services and upon the acceptance of all Deliverables by DRT.
However, if the Director of DPT any time after fifty (50%) of the deliverables and
work covered by this contract has been complete, finds that satisfactory progress is
being made, the Director of DPR may authorize payment in full of each progress
payment for work performed beyond the fifty (50%) stage of completion. Also,
whenever the work is substantially complete, if the Director of DRT considers the
amount in retained to be in excess of the amount adequate for protection of DRT or
the government of Guam, the Director of DRT at his discretion, may release to
contractor all or part of the amount in the Retainer.

20. Time for Completion. It is hereby understood and mutually agreed by
contractor and DRT that the time for completion of performance of each phase of its
professional services and delivery of deliverables is an essential part of this
contract. If contractor refuses or fails to perform any of the provisions of this
contract within in the time tables agreed it will be deemed a default under this
contract. DRT will hold contractor liable and will enforce the requirements set forth in
the “Termination” and “Liquidated Damages” provisions set for in the contract, as well
as any other remedies and causes of action it may have as against contractor.

21. Liquidated Damages — Failure to Meet Performance Requirements. When the
contractor is given notice of delay or nonperformance as specified in the “Termination
for Default” of this contract and fails to cure in the time specified, contractor shall be
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liable for damages of delay in the amount of five hundred ($500) dollars per calendar
day, as is set forth in more detail in the Termination for Default clause herein.

22. Deduction of Damages from Payments. Amounts due to DRT as liquidated
damages may be deducted by DRT from any money payable to contractor pursuant to
this contract. DRT shall notify contractor in writing of any claim for liquidated
damages pursuant to this provision at least thirty (30) days prior to the date DRT
deducts such sums from money payable to contractor.

23. Review and Approval of Deliverables. The review and approval of all completed
work (also referred to as “deliverables”) will be undertaken by the staff of DRT or its
designated agents. All completed work must be in conformance with the requirements
set forth in this document. DRT staff or its designated agents will review all work after
it is completed and submitted by contractor in accordance with the following:

(i) Completed deliverables and all supporting documentation shall be submitted for
review and approval.

(ii) DRT staff shall determine whether or not the deliverables meet the agreed
specifications of the contract; and whether or not all time and date requirements have
been met.

(iii) If the deliverables are accepted by DRT, contractor will be so notified in writing
through a “Notice of Acceptance” letter.

(iv) If any deliverable or any portion of a deliverable is not acceptable, DRT shall notify
the firm in writing of their deficiency (ies).

(v) If any deliverable is determined to be unacceptable, DRT may exercise its rights
under the Termination for Default Provision of the contract. If contractor is permitted
to alleviate the deficiency (ies), it will have ten (10) working days from the date of
receipt of written notification from DRT to bring the deliverable into compliance with
the requirements of the contract.

24. Invoices. Invoices shall contain the following information: (a) contractor’s name
and date of invoice and; (b) contract no. or other authorization, for the delivery of
professional services; and (c) a detailed description of the professional services and
deliverables actually delivered and; (d) the name, title, phone number, and complete
mailing address of the official and office where payment is to be sent and; (e)
contractor’s Federal Tax Identification Number. Failure to provide the above
information may result in DRT withholding payment.
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25. Final Payment and Release of Claims. Final payment shall be made upon
satisfactory delivery and acceptance of all deliverable, products, and professional
services as herein specified and performed under the contract. Prior to final payment;
and as a condition precedent thereto, contractor shall execute and deliver to DRT, a
release in a form approved by the department of claims against DRT arising under and
by virtue of the contract.

26. Changes. DRT may at any time, by written order, make any change in the services
to be performed hereunder, provided the change is within the general scope of work
agreed to between the parties and as set out in this Request for Proposals.

(i) Change Order. By a written order, at any time, and without notice to surety, the
Director of DRT may, subject to all appropriate adjustments, make changes within the
general scope of this contract in any one or more of the following: (i) drawing, designs,
or specifications, if the supplies to be furnished are to be specially manufactured for
Guam in accordance therewith; (ii) method of shipment or packing; or (iii) place of
delivery.

(ii) Adjustments of Price or Time for Performance. If any such change order increases
or decreases contractor’s cost of, or the time required for performance of any part of the
work under the contract, whether or not changed by the order, any adjustment shall be
made and the contract modified in writing accordingly. Any adjustment in contract
price made pursuant to this clause shall be determined in accordance with the Price
Adjustment Clause of the contract. Failure of the parties to agree to an adjustment
shall not excuse the contract from proceeding with the contract as changed, provided
that DRT promptly and duly make such provisional adjustments in payment or time for
performance as may be reasonable. By proceeding with the work, contractor shall not
be deemed to have prejudiced any claim for additional compensation, or an extension
of time for completion.

(iii) Time Period for Claim. Within 30 days after receipt of a written change order
under this clause, unless such period is extended by the Director of DRT in writing,
contractor shall file notice of intent to assert a claim for an adjustment. Later
notification shall not bar contractor’s claim unless DRT is prejudiced by the delay in
notification. (a) Claims Barred After Final Payment. No claim by contractor for an
adjustment hereunder shall be allowed if notice is not given prior to final payment
under this contract. (b) Other Claims Not Barred. In the absence of such a change
order, nothing in this clause shall be deemed to restrict contractor’s right to pursue a
claim arising under the contract if pursued in accordance with the clause entitled,

_—
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“Claims Based on the Director of DRT’s Actions or Omissions, Notice of Claim Clause’,
or for breach of contract.

27. Stop Work Order.

(i) Order to Stop Work. The Director of DRT may, by written order to contractor, at
any time, and without notice to any time, and without notice to any surety, require
contractor to stop all or any part of the work called for by this contract. This order shall
be for specified period not exceeding 90 days after the order is delivered to contractor,
unless the parties agree to any further period. Any such order shall be identified
specifically as a stop work order issued pursuant to this clause. Upon receipt of such an
order, contractor shall forthwith comply with its terms and take all reasonable steps to
minimize the occurrence of costs allocable to the work covered by the order during the
period of work stoppage. Before the stop work expires, or within any further period to
which the parties shall have agreed, DRT shall either: (a) Cancel the stop work order; or
(b) Terminate the work covered by such order as provided in the “Termination for
Default Clause” or the “Termination for Convenience Clause” of this contract.

(ii) Cancellation or Expiration of the Order. If a stop work order issued under this
clause is cancelled at any time during the period specified in the order, or if the period
of the order or any extension thereof expires, the contractor shall have the right to
resume work. An appropriate adjustment shall be made in the delivery schedule or
contract price shall be modified in writing accordingly, if: (a) the stop work order
results in an increase in the time required for, or in the contractor’s cost properly
allocable to, the performance of any part of this contract; and (b) contractor asserts a
claim for such an adjustment within 30 days after the end of the period of work
stoppage; provided that, if the Director of DRT decides that the facts justify such action,
any such claim asserted may be received and acted upon at any time prior to final
payment under this contract.

(iii) Termination of Stopped Work. If a stop work order is not cancelled and the work
covered by such order is terminated for default or convenience, the reasonable costs
resulting from the stop work order shall be allowed by adjustment or otherwise.

28, Price Adjustments.

(i) Price Adjustment Methods. Any adjustment in contract price pursuant to a clause in
this contract shall be made in one or more of the following ways: (a) by agreement on a
fixed price adjustment before commencement of the pertinent performance or as soon
thereafter as practicable; (b) by unit prices specified in the contract or subsequently
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agreed upon; (c) by the costs attributable to the event or situation covered by the clause,
plus appropriate profit or fee, all as specified in the contract or subsequently agreed
upon; (d) in such other manner as the parties may mutually agree; or (e) in the absence
of agreement between the parties, by a unilateral determination by the Director of DRT
of the costs attributable to the event or situation covered by the clause, plus appropriate
profit or fee, all as computed by the Director of DRT in accordance with generally
accepted accounting principles and Guam Procurement Laws and Regulations.

(ii). Submission of the Cost or Pricing Data. Contractor shall provide cost or pricing
data for any price adjustments subject to the provisions of 2 GAR Division 4 §3118
(Costs or Pricing Data). If such change causes an increase or decrease in the costs of
doing the work, an equitable adjustment shall be made and the contract shall be
modified in writing accordingly. However, any modification of the contract will be
effective only if it is in writing signed by the parties and approved by the Governor of
Guam.

28. No DRT Liability. DRT assumes no liability for any claims, accidents, or injuries
that may occur to contractor, its agents, dependents, subcontractors, employees, or
employees of its subcontractors. DRT shall not be liable to contractor for any work
performed by contractor prior to the approval of the contract by the government.
Contractor expressly waive any and all claims for services performed in expectation of
the contract prior to the approval of the approval of the contract, and if applicable prior
to its receipt of a Notice to Proceed.

29. Insurance. Contractor shall procure and maintain in effect Workers Compensation,
Commercial General Liability, and Comprehensive General Liability Insurance and
Errors and Omission Insurance coverage for the performance of its professional services
set forth in this contract. Contractor shall provide certificates of such insurance to DRT
when required and shall immediately report in writing to the Director of DRT any
insurance claims filed.

(i) Workers Compensation Insurance. Workers’” Compensation Insurance that covers
all employees of contractor working in any capacity in the contractor’s services under
this contract, in the amount as required by Guam law.

(ii) Commercial General Liability Insurance. Commercial General Liability Insurance
on an “Occurrence Basis” with limits of liability not less than one million dollars
($1,000,000.00) per occurrence and /or combined single-limit bodily injury and property
damage. Contractor shall ensure the insurance is issued by a company authorized to do

business on Guam with minimum limits of not less than one million dollars
m
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($1,000,000.00) for bodily injuries or death per occurrence, and not less than three
hundred thousand ($300,000.00) for damages to property. Such policy shall insure the
government of Guam and its respective agents and employees with respect to liability
as a result of the performance of professional services set forth in this contract.

(iii) Automobile Insurance. Contractor shall be responsible to provide automobile
insurance for employees with comprehensive form and include coverage for owned
vehicles.

(iv) Professional Liability Insurance. Contractor Professional Liability insurance in a
form acceptable to DRT with a limit of liability of not less than $1000,000 per occurrence
and naming DRT as loss payee.

30. Indemnity. Contractor agrees to save and hold harmless; DRT, its officers, agents,
representatives, successors, and assigns other governmental agencies from any and all
suits or actions of every nature and kind, which may be brought forth, or on account of;
any injury, death, or damage arising or growing out of the acts or omissions of
contractor, contractor’s officers, agents, servants, and employees under this contract..

32. Retention and Access Requirements for Records. Contractor shall retain all
records pertinent to the contract for a period of no less than three (3) years from the
expiration or termination date. As used in this provision, “records” includes books,
documents, accounting procedures and practice, and other data, regardless of the
type or format. Contractor shall provide access and the right to examine all records
related to the contract to DRT, the government of Guam Public Auditor or their
authorized representatives.

If any litigation, claim, negotiation, audit, or other action involving the records has
been started before the end of the 3-year period, the records must be kept until all
issues are resolved, or until the end of the regular 3-year period, whichever is later.

Records for nonexpendable property acquired in whole or in part, with funds from
this contract funds must be retained for 3 years after its final disposition.

Contractor shall provide access to DRT; the government of Guam Public Auditor, or
any of their authorized representatives to its sites where its records for its professional
services under this contract are being kept, and such access shall not limited to the
required retention period but shall last as long as the records are kept.

Contractor shall ensure that DRT and the government of Guam Public Auditor, or
their authorized representatives have access to all subcontractors’ records, and that all

RFP/DRT14-000-01 Page 40



subcontractors maintain their records related to services under this contract for the
retention period above.

33. Termination.
(i) Termination for Defaults.

(a) Default. If contractor refuses or fails to perform any of the provisions of the
contract with such diligence as will ensure its completion within the time specified in
the contract, or any extension thereof, otherwise fails to timely satisfy the contract
provisions, or commits any other substantial breach of the contract DRT may notify
contractor in writing of the delay or non-performance and if not cured in ten days or
any longer time specified in writing by DRT, the Director of DRT may terminate
contractor’s right to proceed with the contract or such part of the contract as to which
there has been delay or a failure to properly perform. In the event of termination in
whole or in part DRT may procure similar supplies or services in a manner and upon
terms deemed appropriate by DRT. Contractor shall continue performance of the
contract to the extent it is not terminated and shall be liable for excess costs incurred in
procuring similar professional services.

(b) Contractor's Duties. Notwithstanding termination of the contract and subject to
any directions from the government, the contractor shall take timely, reasonable, and
necessary action to protect and preserve property in possession of the contractor in
which DRT has an interest.

(c) Compensation. Payment for completed supplies delivered and accepted by DRT
shall be at the contract price. Payment for the protection and preservation of property
shall be in an amount agreed upon by the contractor and the Director of DRT; if the
parties fail to agree, the Director of DRT shall set an amount subject to contractor’s
rights under Guam laws and regulations. DRT may withhold from the amount due
contractor, such sums as the Director of DRT deems to be necessary to protect DRT
against loss because of outstanding liens or claims of former lien holders and to
reimburse DRT for the excess costs incurred in procuring similar professional services.

(d) Excuse for Nonperformance or Delayed Performance. Except with respect to
defaults of subcontractors, contractor shall not be in default by reason of any failure in
performance of this contract in accordance with its terms (including any failure by
contractor to make progress in the prosecution of the work here under which endangers
such performance) if contractor has notified DRT within 15 days after the cause of the
delay and the failure arises out of causes such as: acts of God; act of the public enemy;

“
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acts of and any other governmental entity in its sovereign or contractual capacity; fires;
floods; epidemics; quarantine restrictions; strikes or other labor disputes; freight
embargoes; or unusually severe weather. If the failure to perform is caused by the
failure of a subcontractor to perform or to make progress, and if such failure arises out
of causes similar to those set forth above, contractor shall not be deemed to be in
default, unless the professional services to be furnished by the subcontractor were
reasonably obtainable from other sources in sufficient time to permit contractor to meet
the contract requirements. Upon request of contractor, DRT shall ascertain the facts and
extent of such failure, and, if the Director of DRT determines that any failure to perform
was occasioned by any one or more of the excusable causes, and that, but for the
excusable cause, contractor’s progress and performance would have met the terms of
the contract, the delivery schedule shall be revised accordingly, subject to the rights of
DRT under the clause entitled “Termination for Convenience”. As used in this clause
the term “subcontractor” means subcontractor at any tier.

(e) Erroneous Termination for Default. If, after notice of termination of contractor’s
right to proceed under the provisions of this clause, it is determined for any reason that
contractor was not in default under the provisions of this clause, or that the delay was
excusable under the provisions of this contract, the rights and obligations of the parties
shall be the same as the if the notice of termination had been issued under the clause
entitled “Termination for Convenience”.

(f) Additional Rights and Remedies. The rights and remedies provided in this clause
are in addition to any other rights and remedies provided by law or under the contract.

(ii) Liquidated Damages. It is agreed that in the event contractor is given notice of
delay or nonperformance as specified in the Termination for Default Clause of the
contract and fails to cure in the time specified, it would be impracticable or extremely
difficult to fix actual damage and therefore, the contractor agrees that on breach of this
contract it will pay DRT as liquidated damages, and not as a penalty, the sum of FIVE
HUNDRED DOLLARS ($500) per calendar day the breach continues, which sum
represents a reasonable compensation for the loss incurred because of breach, from the
date set for cure, or until (a) DRT reasonably obtains similar professional services, if the
contractor is terminated for default, or (b) until contractor provides the professional
services, if contractor is not terminated for default. To the extent that the contract’s
delay or nonperformance is excused under of this contract, liquidated damages shall
not be due DRT. Contractor remains liable for damages caused other than by delay.
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(iii) Termination for Convenience.

(a) Termination. DRT may, when the interest of DRT so requires, terminate the
contract in whole or in part, for the convenience of DRT. DRT shall give written notice
of the termination to contractor specifying the part of the contract terminated and when
termination becomes effective.

(b) Contractor’s Obligations. Contractor shall incur no further obligations in
connection with the terminated work and on the date set in the notice of termination
contractor will stop work to the extent specified. Contractor shall also terminate
outstanding orders and subcontracts as they relate to the terminated work. Contractor
shall settle the liabilities and claims arising out of the termination of subcontracts and
orders connected with the terminated work. DRT may direct contractor to assign
contractor’s right, title, and interest under terminated orders or subcontractors to DRT.
Contractor must still complete the work not terminated by the notice of termination and
may incur obligations as are necessary to do so.

(c) Right to Deliverables and Supplies. DRT require contractor to transfer title and
deliver to DRT in the manner and to the extent directed by DRT: completed
professional service deliverables; and such partially completed professional service
deliverables that may then exist, including, plans, drawings, information, and contract
rights (“deliverables”) as contractor has specifically developed, produced or specially
acquired for the performance of the terminated part of the contract. Contractor shall,
upon direction of DRT, protect and preserve all intellectual property and other
property; contractor may control or be in possession contractor, in which DRT has an
interest in under this contract. If DRT does not exercise this right and with, first, there
being an express condition that there is no implication of any breach of contract by DRT
in its exercise of its right to terminate the contract for convenience; then to the extent to
which there is any property governed by the Uniform Commercial Code of Guam,
contractor shall use best efforts to sell such property in accordance with the standards
of that law.

(d) Compensation When There Is A Termination for Convenience. Contractor shall
submit a termination claim specifying the amounts due because of the termination for
convenience together with cost or pricing data to the extent required by §3118 (Cost or
Pricing Data) of the GAR bearing on such claim. If contractor fails to file a termination
claim within one year from the effective date of termination, DRT may pay contractor, if
at all, an amount set in accordance with this contract.
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DRT and contractor may agree to a settlement provided contractor as has filed a
termination claim supported by cost or pricing data to the extent required by §3118
(Costs or Pricing Data) to the Guam Procurement Regulations and that the settlement
not exceed the total contract price plus settlement costs reduced by payments
previously made by DRT, the proceeds of any sales of deliverables, supplies and
materials under this contract, and the contract price of the work not terminated.

Absent complete agreement under this agreement, then the disputes resolution clause
of this contract shall apply.

34. Mandatory Disputes Clause.

(i) DRT and contractor agree to attempt resolution of all controversies which arise
under, or are by virtue of, this procurement and any resulting contract through mutual
agreement. If the controversy is not resolved by mutual agreement, then contractor
shall request DRT in writing to issue a final decision within sixty days after receipt of
the written request. If DRT does not issue a written decision within sixty days after
written request for a final decision, or within such longer period as may be agreed upon
by the parties, then contractor may proceed as though DRT had issued a decision
adverse to contractor.

(ii) DRT shall immediately furnish a copy of the decision to contractor, by certified mail
with a return receipt requested, or by any other method that provides evidence of
receipt.

(iii) DRT’s decision shall be final and conclusive, unless fraudulent or unless contractor
appeals the decision.

(iv) This subsection applies to appeals of DRT’s decision on a dispute. For money owed
by or to DRT under this contract, contractor shall appeal the decision in accordance
with the Government Claims Act by initially filing a claim with the Office of the
Attorney General no later than eighteen (18) months after the decision is rendered by
DRT or from the date when a decision should have been rendered. For all other claims
by or against DRT arising under this contract, the Office of the Public auditor has
jurisdiction over the appeal from the decision of DRT. Appeals to the Office of the
Public Auditor must be made within sixty (60) days of the government’s decision or
from the date the decision should have been made.

(v) Contractor shall exhaust all administrative remedies before filing an action in the
Superior Court of Guam in accordance with applicable laws.

et ———
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(vi) Contractor shall comply with DRT’s decision and proceed diligently with
performance of the contract pending final resolution by the Superior Court of Guam of
any controversy arising under, or by virtue of, the contract, except where contractor
claims a material breach of the contract by DRT. However, if DRT determines in
writing that continuation of professional services under the contract is essential to the
public’s health or safety, then contractor shall proceed diligently with performance of
the contract notwithstanding any claim of material breach by DRT.

35. Claims against DRT. The Government Claims Act (5 GCA §6101, et seq.) applies
only with respect to claims of money owed by or to DRT under the contract resulting
from this Request for Proposals. Contractor consents to the jurisdiction of and the
forum of the courts of Guam with respect to any claims subject to the Guam Claims Act.
Contractor waives any and all rights it may otherwise have to contest the same or to
proceed in a different jurisdiction or forum. For a copy of the Guam Claims Act, please
visit ~the web site of Guam's Compiler of Laws. URL

http:/ /www.justice.gov.gu/compileroflaws.

36. Physical Liability. If it becomes necessary for contractor, either as principal,

agent, or employee, to enter upon the premises or property of the government of
Guam in order to perform professional services, construct, erect, inspect, make
delivery or remove property under the contract, contractor agrees to take, use,
provide and make all proper, necessary and sufficient precautions, safeguards and
protections against the occurrence of any accidents, injuries, or damage to any
person or property during the progress of the professional services or work that is
part of this contract, and to be responsible for, and to indemnify and save harmless
the government of Guam from payment of all sums of money by reason of all or
any such accidents, injuries or damages that may occur upon or about such services
or work, and fines, penalties and the loss incurred for or by reason of the violation
of ordinance, regulations, or the laws of Guam or the Federal government, while
the services are being performed or work is in progress. Contractor will carry
insurance to indemnify the government of Guam against any claims for loss,
damage, or injury to property or persons arising out of performance of contractors
or its employs or agents, including but not limited to, the use, misuse or failure of
any equipment used by contractor, its employees or agents, and shall provide
certificated of such insurance to the government of Guam when required.

37. Liability. Contractor assumes responsibility for its personnel providing services
hereunder and will make all deductions for social security and withholding taxes and
for contributions to employment compensation funds and shall maintain at contractor’s

RFP/DRT14-000-01 Page 45



expense all necessary insurance for its employees including but not limited to worker’s
compensation and liability insurance for each employee.

38. Taxes. Contractor is responsible for paying its Business Privilege Tax on payments
received under the contract. If any work is to be performed on Guam, then contractor
may be subject to Guam Income Taxes as well as all other applicable taxes on Guam
transactions. Specific information on Guam taxes may be obtained from the Director of
the Department of Revenue and Taxation, Government of Guam, PO Box 23607, GMF
Guam 96921.

39. Licensing. Contractor shall maintain all professional certifications and business
licenses applicable to its profession, professional development and as to as to its scope
of scope of services under this contract.

40. Contract Subject to Availability of Funds. This contract and any renewal of the
contract is subject to the appropriation, allocation and availability of funds and if for
any reason whatsoever DRT has insufficient funds to cover the costs of the contract, and
then the contract shall terminate according to the procedure described in the contract.

41. Consent to Jurisdiction and Venue. Contractor consents to the jurisdiction of and
the forum of the courts of Guam with respect to any and all claims which may arise by
reason of the procurement, except as otherwise may be provided by the Guam
Procurement Law. Contractor waives any and all rights it may otherwise have to
contest the same or to proceed in a different jurisdiction or forum.

42. Mandatory Representation by Contractor.

(i) Ethical Standards. With respect to this contract and any other contract that
contractor may have, or wish to enter into, with any government of Guam agency,
contractor represents that it has not knowingly influenced, and promises that it will not
knowingly influence, any government employee to breach any of the ethical standards
set forth in the Guam Procurement Law and in any of the Guam Procurement
Regulations.

(ii) Prohibition against Gratuities and Kickbacks. With respect to this contract and
any other contract that contractor may have or wish to enter into with any government
of Guam agency, contractor represents that it has not violated, is not violating, and
promises that it will not violate the prohibition against gratuities and kickbacks set forth
in the Guam Procurement Regulations.
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(iii) Prohibition against Contingent Fees. Contractor represents that he has not
retained any person or agency upon an agreement or understanding for a percentage,
commission, brokerage, or other contingent arrangement, except for retention of bona
fide employees or bona fide established commercial selling agencies, to solicit or secure
this contract or any other contract with the government of Guam or its agencies.

(iv) Restriction on Employment of Sex Offenders. Contractor warrants that no person
in his employment who has been convicted of a sex offense under the provisions of
Chapter 25 of Title 9 of the Guam Code Annotated, or convicted of an offense defined in
Article 2 of Chapter 28 of Title 9 of the Guam Code Annotated regardless of the
jurisdiction in which the conviction was obtained, shall provide services on behalf of
contractor relative to this contract on government of Guam property; with “government
of Guam property” for the purposes of this clause in this professional service contract
also including; “ any place that contractor, of its subcontractor have contact with the
people of Guam as part of the professional services being rendered”. If any person
employed by contractor and providing professional services under this contract is
convicted subsequent to the parties entering into this contract, then contractor warrants
that it will notify DRT of the conviction within twenty-four hours (24) of the conviction,
and will immediately remove such convicted person from providing professional
services under this contract. If contractor is found to be in violation of any of the
provisions of this paragraph, then DRT shall give notice to contractor to take corrective
action. Contractor shall take corrective action within twenty-four hours of notice from
the government, and the contractor shall notify the government when action has been
taken. If the contractor fails to take corrective steps within twenty-four hours (24) of
notice from DRT, then DRT in its sole discretion may suspend the contract temporarily.

(v) Wage and Benefit Compliance.

(a) Contractor with regard to all person its employs whose purpose in whole or in part
is the direct delivery of setvices contracted for with the government in this contract,
shall pay such employees in accordance with the Wage Determination for Guam and
the Northern Marianas Islands issued and promulgated by the U.S. Department of
Labor for such labor as is employed in the direct deliverance of deliverables to the
government of Guam. 5 GCA § 5801. The contractor shall be responsible for flowing
down this obligation to its subcontractors.

(b) The Wage Determination most recently issued by the U.S. Department of Labor at
the time this contract is awarded to contractor shall be used to determine wages and
benefits which shall be paid to employees pursuant to this clause. 5 GCA § 5801
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() Should any contract contain a renewal clause, then at the time of renewal
adjustments there shall be stipulations contained in that contract for applying the Wage
Determination, so that the Wage Determination promulgated by the U.S Department of
Labor on a date most recent to the renewal date shall apply. 5 GCA § 5801

(d) In addition to the Wage Determination detailed above, health and similar benefits
for employees having a minimum value as detailed in the Wage Determination issued
and promulgated by the U.S. Department of Labor shall apply. Contractor shall pay a
minimum of ten (10) paid holidays per annum per employee. 5 GCA § 5802

(e) Any violation of contractor’s or its subcontractors obligations of this section shall be
investigated by the Guam Department of Labor and may include a monetary penalty
assessment by the Guam Department of Labor of no less than One Hundred Dollars
($100.00) per day, and no more than One Thousand Dollars ($1,000.00) per day, until
such time as a violation has been corrected, as well as the payment of all back wages
and benefits due. 5 GCA § 5803

(f) In addition to any and all other breach of contract actions DRT may have under this
procurement, in the event there is a violation in the process set forth above, contractor
may be placed on probationary status by the Chief Procurement Officer of the General
Service Agency, or its successor, for a period of one (1) year. During the probationary
status, a contractor shall not be awarded any contract by any instrumentality of the
government. A contractor who has been placed on probationary status, or has been
assessed a monetary penalty pursuant to 5 G.C.A. Article 13 Title 5 may appeal such
penalty or probationary status to the Superior Court of Guam. 5 GCA § 5804

(g) Contractor's Declaration of Compliance with Wage Determination Laws AG
Procurement Form 006 with the most recent Wage Determination for Guam and the
Northern Marianas Islands issued and promulgated by the U.S. Department of Labor is
part of this procurement. Contractor agrees to provide upon written request by DRT
written certification of its compliance with its obligations as part of each invoice, along
with the names of any employees, their positions, and detailed wage and benefits paid
in keeping with this section. Additionally upon request by DRT contractor shall submit
source documents as to those individuals providing direct services in part or whole
under the contract, and contractor’s payments to them of such wages and benefits.

43. Binding Signatory. Any contract and any modification thereto, are not binding
until signed by the Governor of Guam.
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44, Claims Based on the Director of DRT’s Actions of Omissions.

(i) Notice of Claim. If any action or omission on the part of the Director of DRT, or
designee of such officer, requiring performance changes within the scope of the contract
constitutes the basis for a claim by contractor for additional compensation, damages, or
an extension of time for completion, contractor shall continue with performance of the
contract in compliance with the directions or orders of such officials, but by so doing,
contractor shall not be deemed to have prejudiced any claim for additional
compensation, damages, or an extension of time for completion; provided: (a)
contractor shall have given written notice to the Director of DRT, or designee of such
officer: (i) prior to the commencement of the work involved, if at that time contractor
knows of the occurrence of such action or omission; (ii) within thirty (30) days after
contractor knows of the occurrence of such action or omission, if contractor did not
have such knowledge prior to the commencement of the work; or (iii) within such
further time as may be allowed by the Director of DRT in writing. (b) This notice shall
state that contractor regards the act or omission as a reason which may entitle
contractor to additional compensation, damages, or an extension of time. The Director
of DRT or designee of such officer, upon receipt of such notice, may rescind such action,
remedy such omission, or take such other steps as may be deemed advisable in the
discretion of the Director of DRT or designee of such officer. The notice required above
should describe as clearly as practicable, at the time it is given, the reasons why
contractor believes that additional compensation, damages, or an extension of time may
be remedies to which contractor is entitled; and (c) contractor maintains and, upon
request, makes available to the Director of DRT within a reasonable time, detailed
records to the extent practicable, of the claimed additional costs or basis for an
extension of time in connection with such changes.

(ii) Limitations of Clause. Nothing herein contained, however, shall excuse contractor
from compliance with any rules of law precluding any government of Guam officers
and employees and any contractors, from acting in collusion or bad faith in issuing or
performing change orders which are clearly not within the scope of the contract.

(iii) Adjustment of Price. Any adjustment in the contract price made pursuant to this
clause shall be determined in accordance with the terms of this contract and the laws
and regulations of Guam.

45. Technology Access for Blind or Visually Impaired. Contractor acknowledges that
no government funds may be expended for the purchase of information technology
equipment and software for use by employees, program participants, or members of the

“
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public unless it provides blind or visually impaired individuals with access, including
interactive use of equipment and services, that is equivalent to that provided to
individuals who are not blind or visually impaired.

46. Severable Provisions. 1f any provision of the contract shall be deemed by a court of
competent jurisdiction to be invalid, then such provision shall be deemed stricken from
the contract and the contract shall be enforced according to its valid and subsisting
terms and provisions.

47. Effective Date of Contract. The contract shall take effect upon the signature of all
the required parties and approval by the Governor of Guam.

48. Nondiscrimination in Employment. Contractor agrees: i) not to discriminate in any
manner against an employee or applicant for employment because of race, color,
religion, creed, age, sex, marital status, national origin, ancestry, age, or physical or
mental handicap unrelated in nature and extent so as reasonably to preclude the
performance of such employment; (ii) to include a provision similar to that in
Subsection (i) above in any subcontract except a subcontract for standard commercial
supplies or raw materials; and (iii) to post and to cause subcontractors to post in
conspicuous places available to employees and applicants for employment, notices
setting forth the substance of this clause.

49. Assignment. The contract or any sums due to contractor may not be assigned
without the prior approval of DRT.

50. Compliance with Americans with Disabilities Act (ADA). Contractor must meet
all requirements of the Americans with Disabilities Act.

51. Compliance with Immigration Reform and Control Clause. Contractor will verify
identity and work authorization of employees assigned to the project who are hired
after November 6, 1986 and of any persons newly hired and assigned to the project
within three (3) days of hire.

52. Omissions. In the event that DRT or contractor discovers any material omission in
the provisions of the contract that is believed to be essential to the successful
performance of the contract, each may so inform the other in writing and DRT and
contractor shall, therefore, promptly negotiate in good faith with respect to such matters
for the purpose of making such reasonable adjustments as may be necessary to perform
the objective of the contract.

. 0000000000000 000 0—_—
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53. Savings. DRT and contractor acknowledge the possibility that substantial changes
in federal and local laws and regulations applicable to the contract could occur and
expressly agree to re-negotiate the contract as necessary to comply with such changes.

54. Governing Law. The validity of this contract and of any of its terms or provisions,
as well as the rights and duties of the parties to this agreement, shall be governed by the
laws of the government of Guam.

55. Department not Liable. DRT assumes no liability for any accident or injury that
may occur to contractor, his or her agents, dependents, or personal property while en
route to or from DRT or during any travel mandated by the terms of this contract. DRT
shall not be liable to contractor for any work performed by contractor prior to the
approval of the contract agreement by the Governor of Guam, and contractor hereby
expressly waives and all claims for professional services performed in expectation of
the contract prior to its approval by the Governor of Guam.

56. Independent Contractor Status. Contractor understands that its relationship with
DRT is an as an independent consultant or contractor, and not as an employee of the
government. No employee benefits such as insurance coverage, participation in the
government retirement system, or accumulation of vacation or sick leave shall accrue to
the offeror or its individual employees, if any. No type of tax will be withheld from
payments made to the awarded offeror.

57. Integration. The contract shall supersede any and all other prior agreements, either
oral or in writing, between the parties with respect to the retainer of the chosen
contractor, and contains all the covenants and agreements between such parties with
respect to the retainer in any manner whatsoever. Each party to the contract shall
acknowledge that no agreements otherwise have been made by any party, or anyone
acting on behalf of any party, which are not embodied within the contract, and that no
other agreement, statement, or promise not contained in the contract will be valid or
binding.

60. General Compliance with Laws. Contractor shall comply with all federal and local
laws and regulations applicable to the professional services performed.

61. Survival. All warranties, intellectual property rights, confidentiality obligations and
indemnification clauses shall be deemed to have been relied upon the other party, and
shall survive completion of this contact and shall not merge in the performance of any
party hereto.
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62. Waiver. No waiver by any party on any occasion shall be construed as a bar or
waiver of any right or remedy on any future occasion.

63. Contract Term. The contract term shall be from the date of the Governor’s
signature until a period of three (3) years after. This is a fixed price contract with a
negotiated time table for performance of services and completion of deliverables;
however, the nature of the professional services being perform are such that there is an
anticipated period near the end of performance where contractor shall continue to
defend its work at no additional cost to DRT. In the event that an extension of time is
need for that portion of contractor’s professional services, there may be an extension of
the RFP contract term, up to five (5) years. This contract also includes a Savings Clause
in the event there is a change in federal or Guam laws with regard to the real property
reassessment and re-evaluation that DRT is procuring contractor’s professional services
to complete.

B. Disclaimer. All statistical and fiscal information contained in the RFP, and any
appendices or attachments of this contract reflect the information available to the
government at the time of preparation of the above-cited documents. DRT does not
warrant the accuracy of any such information and shall not be liable for any errors or
the results of errors, which may be discovered, at any time, to exist in those statements.
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VIII: LIST OF FORMS.

Affidavit re Contingent Fees

SR

Affidavit Disclosing Ownership and Commission

Affidavit re No Gratuities or Kickbacks

o o

Declaration re Compliance with U.S. DOL Wage Determination

e. Current U.S. DOL Wage and Hour Determination Occupancy Listing

-

Affidavit re Non-Collusion
g. Affidavit re Ethical Standards

e —————————————————————————————————————————————————
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AFFIDAVIT re CONTINGENT FEES

CITY OF )
} ss.
ISLAND OF GUAM )

[state name of affiant signing below). being first duly

swom. deposes and says that:

I. The name of the offering company or individual is [stare name of companv]

2. As a part of the offering company’s bid or proposal. to the best of my knowledge. the offering
company has not retained any person or agency on a percentage, commission, or other contingent
arrangement to secure this contract, This statement is made pursuant to 2 GAR Division 4 11108(f).

3. As a part of the offering company’s bid or proposal. to the best of my knowledge. the offering
company has not retained a person to solicit or secure a contract with the government of Guam upon an
agreement or understanding for a commission, percentage. brokerage, or contingent fee, except for
retention of bona fide employees or bona fide established commercial selling agencies for the purpose of
securing business. This statement is made pursuant to 2 GAR Division 4 11108(h).

4. I make these statements on behalf of myself as a representative of the offeror. and on behalf of
the ofteror’s officers, representatives, agents. subcontractors, and employees.

Signature of one of the following:

Ofteror, if the offeror is an individual;
Partner, if the offeror is a partnership;
Ofticer, if the offeror is a corporation.

Subscribed and sworn to before me

this day of L201_.

NOTARY PUBLIC
My commission expires

AG Procurement Form 007 (Jul. 135, 20110)
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AFFIDAVIT DISCL.OSING OWNERSHIP and COMMISSIONS

CITY OF
) ss.
ISLAND OF GUAM )
Al I the undersigned. being first duly sworn, depose and say that I am an authorized representative

of the offeror and that [please check only onel:

[ 1  The offeror is an individual or sole proprietor and owns the entire ( 100%5) interest in the
offering business.

[ 1 The offeror is a corporation. partnership, joint venture, or association known as
o o . —__Iplease state name of offeror
company), and the persons, companies. partners, or joint venturers who have held more
than 10% of the shares or interest in the offering business during the 365 days
immediately preceding the submission date of the proposal are as follows [if neme, please

S0 state]:

Name Address Y of Interest
B. Further, I say that the persons who have received or are entitled to receive a commission, gratuity

or other compensation for procuring or assisting in obtaining business related to the bid or proposal for
which this affidavit is submitted are as follows [if none, please so state):

Name Address Compensation
C. If the ownership of the offering business should change berween the time this affidavit is made

and the time an award is made or a contract is entered into, then ! promise personally to update the
disclosure required by 5 GCA $5233 by delivering another affidavit to the government,

Signature of one of the following:
Offeror, if the offeror is an individual;
Partner, if the offeror is a partnership:
Officer. if the offeror is a corporation.
Subscribed and swom to before me
this ___ dayof . 201

NOTARY PUBLIC
My commission expires:

AG Procurement Form 002 {Res. Now. 17, 2005)
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AFFIDAVIT re NO GRATUITIES or KICKBACKS

CITY OF )
) ss.
ISLAND OF GUAMI )

(state name of affiant signing below], being

first duly swom. deposes and says that:

. The name of the offering firmm or individual is [state name of offeror company}
et . Affiant is | State one
of the following: the offeror, a parter of the offeror, an officer of the offeror] making the foregoing
identified bid or proposal.

2. To the best of affiant’s knowledge. neither affiant, nor any of the offeror’s officers.
fepresentatives, agents. subcontractors, or employees have violated. are violating the prohibition against
gratuities and kickbacks set forth in 2 GAR Division 4 § 11107(¢). Further, affiant promises. on behalf
of offeror, not to violate the prohibition against gratuities and kickbacks as set forth in 2 GAR Division 4

§ 11107¢e).

3. To the best of affiant’s knowledge, neither affiant. nor any of the offeror’s officers,
representatives. agents. subcontractors, or employees have offered. given or agreed to give, any
government of Guam employee or former government employee. any payment, gifi. kickback, gratuity or
offer of employment in connection with the offeror’s proposal,

4. I make these statements on behalf of myself as a representative of the offeror, and on behalf of
the ofteror’s officers. representatives. agents, subcontractors, and employees,

Signature of one of the following:
Offeror, if the offeror is an individual;
Partner. if the offeror is a partnership:
Officer. if the offeror is a corporation.

Subscribed and swom to before me

this day of L 200

NOTARY PUBLIC
My commission expires i

AG Procurement Form 004 (Jul. 12, 20110
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DECLARATION RE COMPLIANCE WITH U.S. DOL WAGE DETERMINATION

Procurement No.:

Name of Offeror Company:

| = hereby certify under penalty
of perjury;
(1) That T am _ [please select one: the offeror, a partner of the offeror, an

officer of the qu_?.-_:";n'] making the bic.ivzm-r_proposal in the foregoing identified procurement;
(2) That I have read and understand the provisions of 3 GCA § 5801 and § 5802 which read:
§ 5801. Wage Determination Established.

In such cases where the government of Guam enters into contractual arrangements with a sole
proprictorship, a partnership or a corporation (“contractor”) for the provision of a service to the
government of Guam, and in such cases where the contractor employs a person(s) whose
purpose, 1n whole or in part, is the direct delivery of service contracted by the government of
Guam, then the contractor shall pay such employee(s) in accordance with the Wage
Determination for Guam and the Northern Mariana Islands issued and promulgated by the US.
Department of Labor for such labor as is employed in the direct delivery of contract deliverables
to the government of Guam.

The Wage Determination most recently issued by the U.S. Department of Labor at the time a
contract is awarded 1o a contractor by the govemnment of Guam shall be used to determine wages.
which shall be paid to employees pursuant to this Article. Should any contract contain a renewal
clause. then at the time of renewal adjustments, there shall be made stipulations contained in that
contract for applying the Wage Determination, as required by this Article, so that the Wage
Determination promulgated by the U.S. Department of Labor on a date most recent to the
renewal date shall apply.

§ 5802. Benefits.

In addition to the Wage Determination detailed in this Article, any contract to which this Article
applies shall also contain provisions mandating health and similar benefits for employees
covered by this Article. such benefits having a minimum value as detailed in the Wage
Determination issued and promulgated by the U.S. Department of Labor, and shall contain
provisions guaranteeing a minimum of ten {10) paid holidays per annum per employee.

(3) That the offeror is in full compliance with 5 GCA § 5801 and § 5802, as may be applicable to the
procurement referenced herein:

(4) That I have attached the most recent wage determination applicable to Guam issued by the US.
Department of Labor. [INSTRUCTIONS - Please attach!)

Signatufe_
AG Procurement Form 006 i Feb. 16, 2010}
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AFFIDAVIT re NON-COLLUSION

CITY OF )
} ss.
ISLAND OF GUAM )

[stare name of affiunt signing below]. being first duly

sworn. deposes and says that:

. The name of the offering company or individual is {sture name of company)

2. The proposal for the solicitation identified above is genuine and not collusive or a sham. The
offeror has not colluded, conspired, connived or agreed, directly or indirectly. with anyv other offeror or
person. to put in a sham proposal or to refrain from making an offer. The offeror has not in any manner.
directly or indirectly, sought by an agreement or collusion. or communication or conference, with any
person to fix the proposal price of offeror or of any other offeror, or to fix any overhead, profit or cost
element of said proposal price, or of that of any other offeror. or to secure any advantage against the
government of Guam or any other offeror. or to secure any advantage against the government of Guam or
any person interested in the proposed contract. Al statements in this affidavit and in the proposal are
true to the best of the knowledge of the undersigned. This statement is made pursuant to 2 GAR Division
4§ 3126¢b).

3. P'make this statement on behalt of myself as a representative of the offeror. and on behalf of
the offeror’s officers, representatives, agents, subcontractors. and employees.

Signature of one of the following:
Offteror. if the offeror is an individual:
Partner. if the offeror is a partnership:
Officer. if the ofteror is a corporation.

Subscribed and sworn to before me

this day of .201 .

NOTARY PUBLIC
My commission expires

AG Procurement Form 003 (Jul. 12, 2010y
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AFFIDAVIT RE ETHICAL STANDARDS

CITY OF )
) ss.
ISLAND OF GUAM )

[state name of affiant signing below]. being first

duly swom, deposcs_aﬁd says that:

The affiant is ) __ state one of the following:  the offeror,
a partner of the offeror, an officer of the offeror] making the foregoing identified bid or proposal. To the
best of affiant’s knowledge. neither affiant nor any officers. representatives, agents, subcontractors or
employees of offeror have knowingly influenced any government of Guam employee to breach any of the
ethical standards set forth in 5 GCA Chapter 5, Article 11, Further, affiamt promises that neither he or
she, nor any officer, representative, agent, subcontractor, or employee of offeror will knowingly
nfluence any government of Guam employee to breach any ethical standards set forth in 5 GCA Chapter
5, Article 11. These statements are made pursuant to 2 GAR Division 4 § 11103(b).

Signature of one of the following:

Ofteror, if the offeror is an individual:
Partner, if the offeror is a partnership;
Officer. if the offeror is a corporation,

Subseribed and sworm to betore me
this day of L2001

NOTARY PUBLIC
My commission expires -

AG Procurement Form 005 (Jul. 12, 2011
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07070 - Diahwasher

0713 - Faod Seiviecn Warker
07210 - Meat Cuctaer

07260 -~ Waiter/Maitioona

09800 - furnituru Malmtonance And Auepair Ozcupatlions

09010 - Etectrostatic Spray Painter
43040 - Furniture dHandla:

0908¢ -~ Furnituce Raliniaher

00030 - furnituza Rofiniaher Helpur
09110 - Furniture Repaicer, Mipor
09130 - Upholiatozer

LLOC0 - General Soivices Angt Support Qccupatisna

1130 ~ Cleaner, Yehicles

RFP /DRT14-000-01
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11090 - Elevator Oparater
11099 - Garcdaner
11122 = #ounareuping Ato
11150 - Zanitor
11210 - laboror, Grounda Halntenonce
11240 - Maid or Haioeman
11260 = Prunar
11270 - Tra~t 'r Oparator
11330 - Trall Ealntonance Wotkar
11368 - Window Cleaner
12060 - Hoalth Gecupations
12010 - Arzbulance Briver
12011 - Breattr Alcohel Yechnician
12012 - Corciried Qocupational Theraplst Aaaiarcans
12015 - Cercifiod Poyaizal Theraplst Asainstanc
12024 - Dental Assiastan:
12028 - Cantal Hygieniast
12010 = EKG Technician
12035 ~ Ela-trenauradiagnastic Tacknobegint
12040 ~ Emargency tedical Techaiclian
12071 = Licensed Practical Narse i
12072 - Licensed Practical Macse I
12073 - Licensed Practical thirae [11
12100 - MgJdi-al Assistant
12130 - Modical Laboratory Technlcian
12160 = Medical Racord Clerk
12180 - Melical Recurd Tochnician
12135 - Mediral Tranacriptionist
12210 - Hurlear Medicino Techrolojist
12221 - turaing Agalatanc 1
12222 - tursing Asslacvanc 1L
12223 - Buralng Agslacanc 1L
12224 = Kuraing Rasiatant 1V
12235 = Cprical Dispensor
1226 = gpzisal Techanielian
12250 « Fhatracy Tachniclan
12280 - Chlahatomisc
12305 = Radiclcgics Techinologiar
12311 - Ragiacecod Hhecaa |
12312 - Pagiatarnd tarse fI
12313 - Rogiaterad Mursa [[, Spectallss
12314 = Registored Huran 1D
12315 - Begistecad Huean IS, Anesthotlac
12314 ~ Bagistoced Hucao IV
§2317 - s:heduler (Drug antt Alcohal Toating)
13000 - Infarmacisn And Arta O cupationa
13011 - Exhibits Specialist
13012 - Exhibita Speciallst It
12012 - Exhiblta Spesialiss (Il
13041 = Illustrator I
13092 - Illusteater I2
13043 ~ Illustrater 117
13047 - Libraclan
13050 - tdbrary AldosClork
13054 - Llbrary [nformation Tazhnolajyy Syscems
Adminlstzater
(2088 - Libirary Techaician
13061 - Media Spocialiac I
13062 - Media Spocialisnt [
EJU6Y ~ Medin Speclabist L1
12871 - Photographer I
13072 - fnotographer If
13972 - Photographec ILE
12074 - protographar IV
13075 - fhotographar ¥
13119 - Vidno Teloconfarente Technlcian
S4000 - inforration Te-hsiotogy O-cupatlans
14041 = Cemputor ‘Cparator 1
14042 ~ Computer Cpoarater 11
14043 = Computar Cportetor 170
14049 = Cocmputar Cpurator [V
14045 - Computar Oparator V
t4p?] = Camputo: Pregracmor [ {ann
14072 - Computer Progratmar ([ [ace
140673 - Cemputes Progracmar {01 {zea
14474 -~ Cerputer Programmar (V {aan
14101 - Corputer Systems Analysg [ {aue
14102 ~ Computer Sysctoms Apalyst 11 {ses
14103 - Computer Systama Rralyat I1H {sea
14130 - Pocipheral Equlpmont Cperatar
14160 - Pnraonal Computer Support Tochnician
15008 = Jnatructional Occupacions
15010 - Avrciuw Training Devices nstructer (Hzn=Ratnd)
15020 - Aircrow Tralnkpne Davices [rstructer {Rated)
15030 = Alr Crow Tralning Devites Tmatiuctor (Pilat)
15050 « Computo:r Based Tralning Spocialist / Instructor
15060 - Educational Technoleglar
15070 = Flight Tuateuctor {(Pilot)
18080 - Graphic Arcige
1560390 - T2zhnleal Ilnatrugtor
15095 - Tochnical Imvtcuctar/Couraw Leveloper
RFP/BRT14-000-01
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8,21
10,565
B.32
B.23
9.4
7.2%
B.23
10.33
914
3.14

15,82
15.81
21.70
21.70
13.20
27.85%
23.98
23.96
15.81
11.13
15.81
17.63
11.54
14,14
11.82
13.59
14.14
34.7

10,03
11.3

12.21
13.84
15.81
14.14
13.41
11.8¢
22,494
20.70
¥h. 32
25.32
30,64
30,44
36.72
19.53

15.06
18.48
.82
15.06
18,66
22.81
0. GG
12.00
18.66

t5.0%
13.4¢
15,06
1é.80
12.82
14.32
17.75
21.71
26,30
2.1

11.4%
15.7¢C

7.9
15.50
21.81
15.73
15,50
23.84

a4 23

13,85
19.:0

24,23
29,32
11.30
4.1
-=.082
33.3¢
20,47
17.65
71,84
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15110
15120
16000 -
16010
160348
16040
16070
16090
16110
E6134
16160
14190
16220
16250
19000 -
19010
. 19040
21060 -
21020
21430
21040
21450
21071
21080
2:110
21130
21140
2115¢
2121¢
21410
23040 -
23ol0
230
23022
23023
23040
23050
23060
23080
23110
23120
2312%
23130
23110
216D
231381
23182
23183
23263
23290
231310
23311
23312
23370
23380
23361
1182
23391
23392
2331)
21410

- Taar Proctor
- Tutof

Lavndry, Dry=Cloaning, Presaing Ang Reloted Occupatliaons

- Assenbler

- Counter Attardant

- ¢y Cloaner

= Flnizhar, flawwory, Hachine

- Prazgar, Hamui

- Peossar, Machine, Bryclaaning

= Pragsar, Maching, Shirta

= Prusanr. Machina, Hearlng Appatel. Laundry
= Sewing Machiny Cparator

= Trllare

- Hasher, Hachine

Machine Toal Gperation And Rupals Occupations
= Machina-Teol Cperator {Tool Rocm

- Tool And Dig Haker

Matertals Mandling Ang Packing Occupations

= Forklift Oporntor

=~ Matarcial Coordinator

= Material Expeditor

= Haterial #antling Laborar

- Onjar Filler

- Prortucclon Line Worker (Fooil Tiacesslng)

= Lhippinn Packar

- Shipptng/Roceiviag Clerk

- Store Worker I

= Stock Clork

=~ Toals And Parts Atconitant

= HWarchounse Sgociatist

Muctianica And Maincenancea And Repale Cecupatiens
= Aerospace Structural Walder

- alrerafe Hechanlie
~ Aircraflt Mechanlc 11

- Mrcraft Mechanic 11!

= Alreraft Machanic Halper

~ Mrcrafe, Palntar

-~ Airceaft Suzvienr

- Alrcratco wWorker

=~ Applianca Machanic

-~ 8icyrle Repairer

~ Cahle Splicor

- Carpactar, Maintenance

- Cacpot Layer

= Elecrtrizian, Maintenance

- Electrenics Technician Hatntennnen 1
~ Elactzonica Technician Haintenanca 11
= Electronica Tochnician Haintenanco 1T
= Fabrle Wagher

- Firn Alacm Syaten Hechanic

- Flre Excinguisher Repalrar

= Fuul Distribition Systea Mechanic

= Fuel Diastributios System Cpotator

- Gannral Malntenanco Woshar

- Ground Support Egulpmant Mechapic

= Growmn! Support Equipment Seivicar

= Ground Support Equipment Workor

-~ Sunamith I

~ Gunsmith ¢

= Cunamlth 11t

= Wearing, Vantilaticn And Aic-Condttioning

—

Mochanle

341

= Hoating, Ventllotlon And Afr Concetivionling

Mechanle (Resoarcch Facilbcy)

23430
23440
23460
IMG5
23470
23510
23520
23550
21500
23501
23552
23502
23640
13710
23760
23790
23B10
13e2p
23850
23870
23890
23910
23831
210732
13950
23960
23865

= fleavy Eqsipmnnt Yachanic

~ ilcavy Equlpmont Cparator

= lnacrument Mochamic

- Labocatory/Shaltnr Hechanic

= Laboror

-~ locltsmich

- Machinery Haintenance Muchanic
- Machinisr, Malrtenanca

- Maincapnanca Trades Helper

- Mokrnlogy Techalctan I

- Hotralogy Technician Il

~ Hatrology Tachnician [11

- Millwrighe

- Oftice Appliance Ropaliur

- Painser, Maintenance

- pipefittor, Maintenance

- Pluzbar, Malntananze

= Preudcaulic Systems Hechanic

- Algger

=~ Sgaio Machanis

= Sheat-Hetal Workoer, HMalntenanco
= Smali Engina Mochanic

= Telocommunicationa Machanic T
- Talarommuntcations Mechanbie 11
- Jelephione Lineman

- Weldar, Combination, Majntepance
- Hell oOriltee

RFP/DRT14-000~01
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23970 - Wouceatt Wotkar
23980 - Woodwarckar
24000 - foracnal Haeda Occupaclona
4570 = Child Care Attondant
2458C = Cnild Caze Ceonter Clack
24610 - Chorg Alue
24620 = Family Readinoas Ani Support Sarvices
Cosrdinator
24630 - Hememaker
25000 - Plant And Syatom Cperacions Corupatiing
25010 - Doiler Tandar
25440 - Zowaga Plant Cperator
25070 «~ ISratlonary Enginoer
351650 - Ventilatlion Cauifsent Tondos
25210 = Watar Trearmeht Plant Oparator
27000 - Prortective Service Gocupations
27044 ~ Rlars Meonitor
27007 - Baggagn Inapector
27008 = Corructlons Cfflcer
27010 - Court Security Gfficer
27030 - Catection Dog Handlar
27040 = Detention Officer
27070 - Firalighter
27101 = cuvazd 1
27103 - Guard 1L
27131 - Police Officec I
27132 - valice Officer []
2000 - Ruernatlon Qocuapationa
28041 = Carnival Equlpzant Gaovatat
28042 - Carnival Equipmant Repalrar
28043 - Carnival Equpment Workar
2821D - Gare Attendant/Gacte Tander
28510 = Lifoguard
26350 - Park hrcentant {Aldo}
28510 = Avcrwatlon AtdefHealth Facility Attendant
18515 ~ Reczreatlon Spocialist
28630 - Sperca Official
2B630 - Swimming fool Cpararor
20000 - Stavatdoring/lLongatoceriin Cocuparional Services
29010 - Diockar And Rracer
20020 - Hatch Taronr
29330 - Line Handler
29041 - Stovedorg I
273042 = Scavadorn 11
3000 « Tachoical Ocrupagiana
30010 = Alr Tralfic Cantrol Specialise. Center (AFD) isom 2
N1 - Aly Trafflc control 5Specialist, Station (HEQ| (a0
30012 - Air Traffic Contrel Specialiszt, Tarmaipal (HFY) (30n
30021 - Archaslogical Techriclan
16022 - Archaaloglcal Tochmlcian 11
36023 = Archaoleglcal Tochnician I11
30030 - Caccographle Technlelan
30040 - Civil Engloearing Tazhniclan
JNeal - Drafcor/CAD Cparator 1
30062 - praftoc/CAD Oporster 11
30063 - brafrar/CAD Oparator {11
30864 - Drafcoer/CAD Cpuzator 1Y
D0k - Enginearing Techniclan 1
30082 - Erginearing Tachnician §f
30083 -~ Enginearing Techulcian 1812
0084 -~ Emginmering Technician IV
30085 - Enginoering Tachnlcian ¥
I00BG - Engineering Technician VI
20020 - Epvirocmancal Technlclon
30210 ~ Laborprory Tochaleian
30240 - Mathomatical Teennlcian
el - Paralegat/Lagal ARaslatanc §
30362 - Fasalngat/lLegal Agsajscant f1
3036) - Paralngal/Legal Agaiarant 11
30564 - Patalegal/Lagal Assistan: IV
30370 - Photo-Optics Technician
30441 - Tachnical Writer I
JHEG! - Techinical Writer It
Q463 ~ Tachnical Welter IMI
10491 - Unoxploded Ogtnance (UXQ) Technician 1
30432 - Unoxpladud Qrdnance {UXO} Technician
30403 -~ Unexplodan Ordnanco (UXQ; Teshniclan (il
30994 - Unexploded [1i¥0] Safety Eacart
30405 - Unexploded (UXO) Sweep Ceracunuel

13

33620 = Weathor Obounrvar, Combinerd Upper Alr or fgan Jt
Surfaca Preqeamy
30621 ~ Weathor Cosncvar, Senler {aey 2

IGO0 - Transportaticn/tsolie Equipment Operatisn Orcupationa
020 - pus Alde
31030 -~ Bua Driver
il043 - brivare Courior
L1263 ~ Parking amet Lat Attundank
1296 - 3phuttla Bus [siver
31318 - Taxi Driver
313461 - Truckdriver, Light
1362 ~ Truckdslve:, tadius

RFP/DRT14-000-01
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15,43
11,67

10.09

2.58
12,42
12.44

16.12

15.42
14.49
15.42
12.73
14,39

10,50

7.3%
12,65
12.05
10,90
12.0%
11.05

7.37
10,99
12,05
13.40

e
10.08
7.76
13.18
.o
34.74
10 74
16.26
11.7M4
11.7%

15.20
15.20
15.20
14.22

16.25

35,77
21.66
27,14
17,49
19,56
24,24
23.18
17.42
19.%16
20.74
J4a
14,462
16,41
18,30
22.34
27.82
33,66
21.1

0.7
21,4
13,06
21.52
2u.35
30,40
23,53
22,17
21.1¢
12,75
22.7a
7.9
42.97
22.74
22,74
20.74

1

I
2
=

QIS TS o e

LRS- Y L N

- @D W W

iy

Page 4 of 7

Page 63

N T T



31363 - Tru-kidriver. Heavy 12.48
31364 = Try-kdrivar, Tractor-Trallar 12.48
39000 - Mi=ccllonuous Occupations
n9010 ~ Cashlor T.46
99050 = Desk Clarck 5,70
09005 - Embilmar BPa R
89251 « laburatory Anlrmal Cactetaker I 16.24
89252 - Laboratory Aniemal Coretaker I 17.04
39316 - Marcician 3.7
98414 = Feat Cantzallar 13.28
963510 - Fhotofinlabing Warhker 11,95
96710 - Aucycling Lahorer 10.7¢
99711 - Aecycling Zpacianlisc 16.27
99730 ~ Rafuag Callector 10.24
89810 ~ Uales <lark B.95%
99620 - Scnool Cecaslng Guas d 15,03
798230 - Survay Pacty Chiat 20.30
99231 - Survaying Alde 11.54
39812 = Surveying Tachniclan 15.00
39840 - Vending Machine Attaendant Juds B0 1]
499541 = VYending Hachine fepatzer 21.57
$3842 - Veniting Machlne Repalrer Holper 20,10

ALL DCCUPATIONS LISTED ADOGYE RAECEIVE THE FOLLOWINLG BEVEFITH:
HEALTH & WEIFARE: $3.81 per bour oc $152.40 per week or S000.40 per -oath

VACTATION: 2 wooka paid vacatleon after | year oFf sezvice wlth a atracgor or
suzcessor: and 4 wecks afear 3 yeara.  lLength of assrvico includes cha whole sran af
cantinueus ancvice with the prasent -ontractor —r a2uccass:r, whotover employed, and
Wwith the predaconaor contractars iha the pecfooman o of simllar work at the 3a-n
Federal facllity. {Rog. 29 CFR 4.173)

EOLTRAYS: A minloun of ten pald holidays por yuas, faw Year's Day. Marcin Luchonr
Eirg Jc'n dirthday, Washargron'a Glrehiday, Hemorial Day, Indopandan-e Pay, Labor
Day, Colurmbus Day, Votceans® Bay, Taankagiviog Cay, and Chriatmas Day. {A
contracier may aubscituta for any of tha named h.lidaya another day off with pay sh
agcordance with a plan communlcatad to the wrployees invotvad.)  (See 2D CER 4179}

THE wo UPATIONS WHICH HAYE & HBERED FOOTHOTES T PRREMTUESES RECEIVE THE FoLLoWIilg:

1) CCHPUTER EMPLOYEE' : Undor the SCA at aettlon 8 bl, thisz wagn decarminacizn itces
ot apply £9 any nzpsloyoe whe Individually qualiflea as o beona fida axocuzive,
agminlatrative, cor profngulonal empleyee a3 dafines in o C.F.R. Parrt 41, DRecausae
most C mputer System Analystrs and Cosputar Programsars Wio acp compensated at a rata
not iraa thap $27.43 (or on a salary ac fee basis at a rato nct le3a than 5455 per
weol ) an hour would likely quatitfy aa etempt eosputer professicpals, (79 CLF.R. 541,
0] wage rates may not ba listoed on this wage determination for ol! cosupatlens
swithin thosn jobh famllioa. In adthition, becauas this wagn doterminaticn may Ast
Lisz a wage cate for aome or all oc-upaticna witkin those jcb familles [F tho survey
data lndi-aces that tha prevailing uage rate for tho coccupation equals or excoeda
527.63 per hour conformancos may bw necessary for certaln nonezecpt amployees.  For
axorple, L0 an dedivicual employed 13 noaoxs=pz But navarthialess pecforms dutlas
within the 8 opa of orn of tha Compacar Syatoms Roalyat or Ccmputon Programsar
cecupations for which thta wann determination daws aot apecify an S5IA waya rata,
thern the wige rate {or Lkat employna must he conformed in accnedance with che
conforman-a procoduras described in the conformanca n-te Incluted cn this wago
dacarninatlon.

Adititiorally. bocausg job titlus vary widaly and chango qulekty in tha cerputer
inuatcy, job titles ara not dacerminetive of tho applicatien of thy cemputer
profasalonal exewptlon. Tharefora, tho aramprion applios only to cemputer erpleynes
who sacisty tho corpangation roqulrements and whase pelrmary duty consiasta ef

11) The application of ayaters aaalyals technigans and peiocedures, jnctuding
conanliing wlth usacs, to daternine harduire, softwara or aystem funceional
spocificazlona:

{2} The teainm, doveloprent, do-wrentation, analysis. creatlos, testing er
motification of computar systema or programd, including protarypes, based oa and
reiated to uaer or ayacem design spaecificacions:

{3} The dealgn, documentatlon, testing, creatian o1 Fedlflcation of computer
programs ralaten (o machinu eperacing systems; or

(4} A ccobisation of the aforumantionyd dutivs, the pacfor=ance of whieh
tgquites tho aamn loval of svills.  [29 C,F.H, S41.400%,

21 AIR TRAFFLC CONTROLLERS AND WENTHER ORSERVERAS - HIGHT FAY & SUHDAY PAY: If you
worl at night aa past el a toqular tour of outy, you will wactn a night alffecuntial
amd ceculve an aaditional 10V of baslec pay for any hours workedt batvean €fm and Gam.
1f you are a fult-time emxploywd 140 hours a week) aad Sunday is part of your
ragalarly scheduled workwesl, you age pasd at your cate of Lasic pay plup a Suwlay
gremiun al 25V of your basic rata for ¢aeh hour of Sunday wasir which i9 not overtime
(L n. azzagicnal wvork oh Sunday outslde the nermal tour of duty is conalitarped
cvertlme wack),

RFP/DRT14-000-01
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HAZARDOUS PAY DIFFERENTIAL: An 8 percent tiftorantial la applicahle to exployeas

erploymi {6 a position that rapresents o high dogsoen of hazard when working with ar

in clore proximlty to uvrdinance, eaplosives, and insepdlagy mataeciala, This

includes wark such aa acevoning, bleniing, dying, mixing, ani prasaing of senaitive

ardance, axploalves, and pyc tuchnle ¢ mpoaitizns sach as lead atide. black powdar

and photaflash powder. ALl doy-house activitioa involving prepellants or esploaives.
Damilitarizaclen, madification, renovaticn, demolitlion, and malntanance opeiaticna

on ggnaltive crdnanco, oxplosives and incendiary matoriala. AlL operaticns

invalving regracing and cleaning of arcillety ranges,

A 4 percens altfarantial 1y applicable to arployees esployed in a pesiticss that
IGRLeaanta A low degrog of hazant when working with, or in close proximity to
acdancad, (or amployees prsaibly adiacent to) explosives and incandiary macerials
whielt invoivas potantial injury such as laceraticn of hands, face. or acms of tho
rmployee engaged in the cperation, irritation of the skin, sminor buros and the
tike: minlzal damage to lmmediate or adiacent wark afen or ciuipment being uaac,

All oporatlona invalving, unizading, aceraqo, amd hauling -f ordante, expl-sive, and
incendiary ordnance matarial sther thon small arms av=uaition, These JafCezentials
ap only applicable to work thar has beon specifirally desinnate? by the ageny for
ardance, Qxploaives, and tncendlacy matorial diffacantial pay.

* UHIFORM RLLOWANCE **

Ir omployaes ate reyulred 1o wear uniformy in the pacformance of this ncrace
{oithor by the torma of rhe Ghvatnzent contzact, by the exployer, by the state ar
local law, ete.}. tho cost of furnishiag such un:forma and maintalning by
loundoring or dry cloaning) such uniforma is an expense that may not be borne by an
erployna whara such cosr roduces the hourly rate below that raogulred by tha wage
sotaralnation. The Departrment of Labor wll! accopt poyment in acc.rdance with the
follewtng atardards as c mpliance:

The contractor ar subeentractor i3 rogqulzud to furnlszh al) employecs wich an
agefquate namber of uniforms withaul -3t or to ralmburse azploynas for che actual
caat of thy uniforms. In actditizn., wvhere uniform cleaning and maintonance i3 mada
the raspansibilley of the otployee, all actex tarn and aulcentractors sebjees co
this wage datezmination ahall (in the abmonce of a bopa (lde collestive bacpalialng
agreoment providing for a diffetent amount, or the furpishing of c-atrary
affirmacive proof aa to the actual cest}, ruimburss atl esploycea for such clmaning
antt milntanance ar a raee of $3.35 per weak (or 5.47 contd pur dayl.  Howower, in
thosa inatanced whare the uniforma fucnishad ara mada of “wash and wear®

matarials, may be reutinoly washed and drisd with other perazpal garmenta, amd do
not ranulio any apecial troateant such as dry cleaning, oaily washing, or cemmorcial
laundaring ir ordar to meot the cleanlinoas oo appeazance standards sut by the terms
af the Gavesvmanc centrace, by the contractor. by law., or by tha nature of the wark,
thara 18 no fequlzasant thaz amplayans bo ceimburagd for wnifocnm malntenanca ¢a3ts:.

The dutins of crployoos ungor job cloles biated are those dasceibod fn the

“sorvicn Contract Ace Diraceory of Occupatianda®, Fifth Editlon, Aprll 2006,

unloss cthnewisn fndlcated. Copies of tho Dlroctory arn availanle on the Intecnst. A
links to the Dleoctory may bO found on the WHD heme pago at hetp://fues,dol,
qov/osp/whi/ or through the Wago Determinations ©a~Llno (WDGL) Wob aite ot
netp://wdol.gov/ .,

REQUEST FOA AUTHOR{ZATION OF ALDITIGHAL CLASSIFICATION AMD WAZE RATE I5tandard Form
1444 657 H4d)}

Cenformance Fro.cas:

The contracting <ffilenr ahail requite that amy class of agrvico ampleyro whion ia
aot listad haraln ang shilch 19 to be e=ployed undar tha csptract {i.a., tho wetk £o
ba pacforeed js pot pecfotmod by any ¢lasdsiflcatiasn listed in gha wage
datgrmingcion, he clasolfiod by the cencractar aso as to provide a reasonable
rataciounsnlp ti.e.. appeopriate leve! of skill cerpacison) batweon such unliasted
claosifications and the closaificatliens listne in tha wage detacminatlicn., Such
canformed glasses ol employons afall bo pald the mopncary wagaes and furnishod the
fringe benafits as are determined. 5Such conforming procass shal! te initlated by
thn coAtractor prior to the pecformanca of contract woik by such unlisted clazs{es
of explaynos. Tha conformed olawsificacien, wage rate, and/or fringe benelita skall
D¢ retrodctive to tha commencement date af the contract. (See Sectien 4.6 {Ciivii}
Whan mulciple wage dotormindtiona aro inclufed ln & contract, 2 sepacace SE 1444
sould be poopacod for oach vaga determinetlon o whlen a classajoes) i Lo be
conformad.

The process (or preparang a ronformance raqueat 1o as foll-wa:

1) Whan prapating the bid, che -ontractor identifles thao need [or a confermed
pocupation(s) and computes a proposan rated9).

21 Afcar eontzact award, the contractor prupares o wrlttaen ropsst liating in sedec
preposeit clasallicaticn eitlo(oa), a Federal nrade cqulsaleacy (FGE) for wach
proposod classificatlen(at, ub dosceipticnts), and tatlcnale for proposed wango
ratoia). inclutlng informatlon togarding the agcoemont or alsajteexent of Lhe
auchorizad reprasentative af the employean :avalveg, or whoro tharg 13 no auth=rizud
réprasontacive, the erployees themselves. This repurc shouled be submittud to the
cantracting offi-ar no later than 30 days aftor sush unlisted classius) of exployeus
rurforms any conbract wock,

3i Tha contracting offivar raviewa the proposed acti-n and prempely submita 2 rep-ct
of the acclan, tagether with the agency's reccamsndations and pertinent

infarmacion including the paalticn of the contractor and the employees, to the Waje
and Hour Division, Empleyment Scandarda Administratlon, U.S. Deparement of Labss,
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ror roviaw, (Soo sectlon 460} {2} of Rejulaclcna 29 CFR Parc 43,

41 Withln 31 daya of recelpc, bthe Wago and Hour Blvision approves, madifies, oc
dizappiraves tha acticn via transmittal to thu agancy centrascleg officer, or
notifles the contracting offlcer that addicienal time will be zequired t9 process
the roduast.

5) The centraceing officer trananmlts the Wage and Houc ducislen to the csatraztar,
£) The ceatractar enforma the affected azpleyeas.

Informaticn caqulced by the Rugulations must be subonltiod cu GF 1444 or bend papor.
Whan proporlng a conformance reguest, the "Sarvice Centract Aot Dlroztory of
Gecupatlons® lche Direstory) ahculd bBo used to cespare ich definltlons to tosers
that duties roquesred aro not performod by a classiticaticon already liated in cha
wagn determinacion, Remember, ft is not the jeb titla, but the required tasks chat
determine whethor a class {a Included in an estublisbed wvage detecninacion.

Conformanzes may not Lo used To artificlally split, combing, or aubdivide
clagsalficaciens Yiscod in the wage detarmination.
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